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Welcome!

It is with great pleasure that we welcome our students and parents to another fantastic

school year! Our goal is to teach skills that will help children grow intellectually, physically,

socially, and emotionally and to prepare them to succeed in a competitive world. Our

“Commitment to Excellence” is our promise to you and our expectation of every student and

parent in our school community. In order for everyone to gain the maximum benefits during

the school year, a cooperative teamwork effort on the part of the teachers, classified staff,

administrators, students, and parents is necessary. We especially encourage our students to

make the most of their time with us by becoming active, involved, and by finding excitement

in the adventure of life-long learning.

Up-to-date teaching strategies are used in order for Hilldale students to be prepared for the

twenty-first century. We emphasize the basic fundamentals enhanced by technology,

problem solving, cooperative learning, and critical thinking skills. Students will be

encouraged to develop to their highest academic potential as well to integrate social

responsibility and respect as a part of their daily lives.

As our global society becomes more interrelated, we must remain cognizant of the fact that

getting along in the world begins with getting along “at home.” While a student is at

Hilldale, the School is “the home” for the child during the academic day. It is our goal to

make sure that a challenging, nurturing, and enjoyable work setting is provided for all

students. In order to create an atmosphere conducive to exceptional learning and exciting

experiences, there must be structure, kindness, cooperation, and a common understanding

of rules and procedures. Everyone—students, teachers, and parents—must realize that

choices in words and actions result in consequences (positive or negative). At Hilldale, we

want everyone to make thoughtful choices and to understand the consequences of

inappropriate words and actions. Therefore, standards and rules enable the entire Hilldale

community to have a common understanding of what is behaviorally acceptable so that

everyone can have a safe learning environment. This Parent/Student Handbook has been

developed so that the entire Hilldale community has an understanding of the School’s

policies and procedures. These procedures are guidelines, and the School reserves the right

to interpret rules and policies as individual situations and needs arise. Please take the time,

as a family, to go over the established standards and rules so that students are hearing and

understanding these behavioral expectations both at home and at school.

Please understand that these rules and standards are not finite. It would be a major task to

list every possible rule or standard in which a community believes. The four underlying

philosophies behind all the basic school rules are:

Be Kind          Be Respectful          Be Safe          Be Productive

Our students will continue to grow and develop as challenges present themselves. By

learning to be responsible for their actions in academics as well as in social settings, they

will learn necessary skills. Being kind, safe, and productive will assist them in attaining

goals that will nurture, challenge, and fulfill their lives as they participate and interact with

others in the school and in the smaller and larger “home” communities of family, friends,

and society.

Kathi and John Sittner, Owners
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Hilldale School 2022-2023 Staff Directory

All staff can be emailed by using: firstname.lastname@hilldaleschool.org.

Main Office phone is (650) 756-4737. Please be mindful to not interrupt class.

ADMINISTRATION & OFFICE STAFF: (650) 756-4737

Dept. Title First Last Ext.

Principal Ms. Sasha Clayton 415

Vice Principal Ms. Meredith Galvin 425

Office Manager Mr. Garson Lee 410

Admissions Director Mr. Keith Willson 411

Extended Care Manager Mr. Mike Dela Cruz 424

Information Technology Mr. Bernardo Marquez 431

FACULTY & TEACHING STAFF: (650) 756-4737

Dept. Title First Last Ext.

Kindergarten Ms. Gigi Sanchez 414

Kindergarten Aide Mrs. Sandra Powers 414

First Grade Ms. Dorothy Lee 413

First Grade Aide Mrs. Arlene Fong 413

Second Grade Ms. Sarah Pereira 423

Second Grade Aide Ms. Julabien Suitos 423

Third Grade A Ms. Gayle Quan 420

Third Grade B Mrs. Nicole Burleson 426

Fourth Grade Ms. D’Arcy Bertrand 416

Fifth Grade Ms. Maggie Gori 412

6th Grade/

Middle School Specialist
Mrs. Kim Valladares 418

Middle School Science

(7th Grade Homeroom)
Mrs. Donnalyn Blacer-Bacolod 419

Middle School Humanities

(8th Grade Homeroom)
Mr. Casey Dyson 417

Middle School Math Mr. Michael Espina 430

Technology Mr. Eric O’Connell 431

Spanish Prof. Ariel Alvarado 431

Music Mrs. Raquel Castro 431

Art Mrs. Olga Kleytman 431

PE Mr. Mike Dela Cruz 424

TECH SUPPORT IS AVAILABLE BY CONTACTING HELP@HILLDALESCHOOL.ORG AT ANY TIME.
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EXTENDED CARE STAFF

Dept. Title First Last Ext.

Extended Care Director Mr. Mike Dela Cruz 424

Kindergarten After School

Teacher
Mrs. Tina Choi 414

First Grade After School

Teacher
Mrs. Arlene Fong 413

Second Grade After School

Teacher
423

Third Grade After School

Teachers

Ms.

Mr.

Eliana

Tommy

Carr

Galvin
420

Fourth/Fifth Grade

After School Teacher
Mr. Richy Gutierrez 412

Sixth Grade After School

Teacher
Ms. Natalie Reid 430

Seventh/Eighth Grade

After School Teacher
Ms. Natalie Reid 430

Extended Care is available from 7:30-8:30 A.M. and 3:30-6:00 P.M.

The business office is located in Salt Lake City, UT, and serves all of the Pinnacle Schools.

These staff can be emailed by using: firstname.lastname@pinnacleschools.net.

Main Office phone is (801) 359-2000.

Fax is (801) 359-2012.

BUSINESS OFFICE: (801) 359-2000

Dept. Title First Last

Operations Manager  - Schools Mr. Erik Boice

Operations Manager - SLC Mr. Jeff Sittner

Office Manager - Schools Ms. Tiffany Justice

Accounting Ms. Rose Andrus

Accounting Assistant Ms. Tyree Langworthy

Head of IT

Business Manager/ Owner Mr. John Sittner

Curriculum & Personnel Director/ Owner Mrs. Kathi Sittner
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ABOUT US

HISTORY

Hilldale School is an academically accelerated, family-oriented, Kindergarten through Eighth

Grade private preparatory school nestled against San Bruno Mountain in Daly City. It is

nonsectarian and co-educational and is dedicated to the full development of the individual

student in preparation for the challenges of higher education and life. As a non-religious

school, Hilldale welcomes students of all races, religions, and national or ethnic origins.

Families come in many variations, and Hilldale School welcomes all.

Founded in 1948 as the Kindergarten through Fourth Grade "Hill-Dale Primary,” located in

the upper building at 25 Florence Street, when it provided a unique and innovative,

experiential educational program, complete with ducks, sheep, and a garden for growing their

lunch food! It grew, and in the mid-1960’s, the “new building” at 83 Florence Street was built

to accommodate the overflow. It became “The Hilldale School” when it was purchased by Dr.

Patrick A. O’Donnell in approximately 1986. As far as we can tell, it has served the educational

needs of the community continuously since 1948. When the original owners moved out of their

home at 79 Florence Street, this building was converted to an office and school building,

eventually housing four classrooms. Hilldale is now owned and operated by Kathi and John

Sittner, who purchased it in 2003 and who have transformed it into an academically

accelerated school with high academic standards. Hilldale seeks to provide our culturally

diverse student body with unique and innovative opportunities for learning in a small,

family-oriented environment. Our non-traditional school facility fosters the intimacy of a

nurturing home-school experience, while providing a quality accelerated education for bright

and gifted students.

MISSION

“Rising to the Challenge!”

Our mission is to inspire and challenge each child to become a responsible, positive,

self-disciplined individual who is a life-long learner and leader and to nurture, inspire, and

challenge the unique academic, personal, and social growth of each child while instilling the

values of respect, responsibility, self-discipline, and service to our community.

We seek to promote the enduring habits of intellectual curiosity, appreciation for the arts,

physical fitness, international knowledge and understanding, environmental stewardship, and

respect for self and others. Habits of inquiry, independent thinking, and imagination are

fostered through a rich and rigorous academic program with high expectations that challenges

students to maximize their abilities. The goal is for students to leave Hilldale strong in

character, well prepared for further education, determined to fully develop their own gifts, and

ready to share those gifts generously with the wider community.

PHILOSOPHY

We believe that children learn best in an environment in which they are challenged to

maximize their abilities, where individuality and diversity are treasured and nurtured, where
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students are actively engaged in the learning process, and where they are encouraged to act

with self-discipline and to care about and respond to the needs of others and the community.

We believe each child is unique, with distinct interests and abilities to be affirmed, developed

and shared. With this in mind, Hilldale School is committed to providing an outstanding

educational experience which addresses the whole child, preparing our students for the world

they face today and will face tomorrow, as successful and contributing leaders and members of

society.

With a structured, well-planned program, Hilldale School prides itself on an exciting and

challenging educational environment which provides for the maximum individual development

of each child in a close-knit, supportive, non-traditional setting. Designed as a small school with a

low teacher-student ratio, we ensure a high level of personal attention and guidance,

accompanied by well-defined limits, an emphasis on behavioral standards, and nurturing of

emotional and social maturity.

Academic achievement is valued and recognized, and academic excellence is our common goal.

Central to the academic program is the belief that students should make every effort to explore

and maximize their academic abilities and interests. The direct presentation and mastery of basic

skills in reading, grammar, composition, spelling, math, science, geography, and history provide

the necessary foundation for study in most, higher level academic disciplines. Inquiry-based or

project-oriented learning and critical thinking and problem solving skills encourage further depth

and breadth in this subject matter. With the help of the Hilldale curriculum, successful students

should be prepared to enter and excel in the most demanding college preparatory high school

programs and to meet whatever challenges they may face in the future.

Enrichment through the arts is viewed as equally important to being a well-rounded citizen.

Specialist programs are used to extend and enrich the academic programs, as well as to provide

creative outlets. In an effort to help students understand and appreciate the world’s cultural

heritage, specialist classes in Spanish, Art, and Music are provided to all students beginning in

Kindergarten. Spanish is taught two-three times weekly (depending on the age), because

languages are considered an essential part of learning to understand the diversity of our world.

The techniques, history, and appreciation of art and music are taught and encouraged. The

physical education and ethics programs offer a wide range of activities designed to increase

motor skills as well as form knowledge of, and positive attitudes toward, one’s body and self.

These programs also teach students to work together and create healthy relationships with

others. Drama, speech, debate, and character education experiences improve critical thinking and

public speaking skills. Technology classes ensure that children possess the tools that permit them

to meet the demands of a complex technological world, and help to broaden, accelerate, and

enrich classroom learning. Field trips extend the curriculum by providing practical, cultural, and

aesthetic experiences. During extended care times, workshops are offered so that children have

an opportunity to stretch their skills and talents by learning to think clearly and creatively.

Workshops vary from year to year and range from arts-related topics such as Drumming or

Theater to life skills such as Cooking, Gardening, and Animal Care. Photography, Academic

Chess, Yearbook, and STEAM/Science are available, as are more physical activities such as

Basketball and Soccer.
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We provide a comprehensive and challenging academic curriculum that ignites our young

learners. With small classes and mentoring programs, we are able to provide individualized

attention and an opportunity for all students to excel. We encourage a sense of world citizenship

and social responsibility; we stress environmental understanding and encourage positive ethical

values and critical thinking.

The Hilldale Habits of Respect, Leadership, and Independent, Life-long Learning are a

part of daily reflection and action. Teachers and staff provide tools and resources for students to

practice these habits in daily interactions.

STAFF

The administration hires the best teacher candidates with a credential and experience. Teachers

are continuously evaluated and are encouraged and afforded opportunities to seek and

experience staff development.

CURRICULUM – GRADES K-3

Hilldale uses a K-8 accelerated curriculum, enhanced by the Core Knowledge curriculum for

Kindergarten through Fifth Grades, with specific goals set for each grade level. Because these

goals are generally one or more years ahead of and far more in depth than state standards, the

academic program surpasses the requirements of the Common Core curriculum. Hilldale meets

or exceeds the Common Core State Standards.

The Core Knowledge sequence, established in 1986, is the result of research into the content of

the highest performing elementary school systems around the world, extensive

consensus-building among diverse groups of teachers, scientists, professional curriculum

organizations, and experts, and over twenty years of testing and fine-tuning in schools around the

country. It is meant to encompass about 60% of the total curriculum and is based on University

of Virginia professor Dr. E.D. Hirsch’s philosophy that all children can succeed and most can

excel, no matter what their background, as long as they are presented with the shared body of

knowledge which is common to all educated Americans. The method of delivery is meant to be a

combination of direct instruction and activity-based instruction, but is left up to each teacher as

to how best to present the curriculum and reach individual students. This philosophy allows for a

multitude of educational approaches, including the wisdom of addressing “multiple intelligences”

(visual, auditory, or kinesthetic strengths) and the need for encouraging “critical thinking skills”

and concept development. It allows for a maximum of educational freedom and creativity, as

each teacher can use the methods and materials which best fit both teacher and students. It does

not tell us how to teach, but rather states that, because knowledge builds on knowledge, and

because students often miss things which they should have learned before completing their

education, we need to offer students a coherent sequence of specific knowledge and skills which

build year by year.

When delivered well, the Core Knowledge sequence provides to students a broad base of

knowledge and a rich vocabulary, decreases learning gaps, motivates students to learn, creates a

strong desire to learn more, provides the knowledge necessary for higher levels of learning, and
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helps to build confidence. For schools, it provides an academic focus, encourages consistency in

instruction, promotes a community of learners, and becomes an effective tool for lesson planning

and communication among teachers and with parents. For parents, it provides a clear outline of

what children are expected to learn and encourages participation and pride in their children’s

education. Further information about the Core Knowledge curriculum, general sequences for

each grade level, and online articles about the curriculum may be found at

www.coreknowledge.org.

CURRICULUM – GRADES 4-8

Because the curriculum in Grades 6 through 8 is much more difficult to match with the Core

Knowledge sequence, especially in the areas of social studies and science, Hilldale School has

chosen to modify the sequence in these areas. We feel that this will provide an equally

well-rounded background with a better flow of information from year to year. It includes an

academic curriculum with a strong focus on international understanding.

Students will receive direct instruction in some areas and will engage in small group and

project-oriented learning in others. There are also opportunities for project-based experiences.

They will continually be challenged to think critically about the subjects at hand, to apply their

new knowledge to their daily lives, and to strive for excellence in everything they do. Parents can

help by encouraging their child to do this at home, as well.

Hilldale instructs students explicitly in the foundations of critical thinking using the research of

Dr. Richard Paul at the Center for Critical Thinking. These are integrated into every class, but

explicitly taught in the humanities at the middle school level. Students are required to analyze,

synthesize, and innovate addressing the elements of reason and the standards of reason in their

written and oral work.

Sixth - Eighth Grade students participate in Service Learning classes (Community Council)

weekly. They discuss and research current events, determine areas in our community which need

improvement, create an action plan to meet these needs, and take steps toward improving the

situation they have deemed in need of attention. Students will go out into the community

individually and also as a school to do community service. We seek to create a group of students

who understand the power of their voices in matters of social justice, and who understand that

they have a responsibility to improve the world according to the principles that guide them. All

students participate in Service Learning projects. Students practice their Hilldale Habits of

Respect, Leadership, and Independent, Lifelong Learning on a daily basis.

MIDDLE SCHOOL ELECTIVES

Students in Grades 6-8 may choose between a few elective classes during one period of the day.

Classes include technology, yearbook, community council, drama, speech & debate, and more.

SCHEDULE

All class schedules are posted on Google Classroom and on the website.
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School Hours:

7:30 –  8:00 a.m. Before Care (Parent Drop-Off requires park  and walk)

8:00 – 8:25 a.m. No Park Drop Off

8:30 a.m. Academic day begins

(Times vary) Morning Recess Break

11:30 – 1:00 p.m. K-8 Lunch & Recess Break (times vary)

(Times vary) Afternoon Recess Break

3:30 p.m.                             End of academic day

3:35 – 3:45 p.m. No Park Pick Up

3:30 – 5:30 p.m. Extended Care & Pick Up

Extended Care includes:

3:30 – 4:00 p.m. After School Recess Break

3:35 – 3:45 p.m. No Park Pick Up

3:45 – 4:45 p.m. Workshop (option 1)

4:00 – 4:15 p.m. Snack Break (K-2)

4:15 – 4:45 p.m. Homework Club (K - 2)

4:00 – 4:45 p.m. Homework Club (3 – 5)

4:00 – 5:15 p.m. Homework Club (6 – 8)

4:45 – 5:50 p.m. Recess

4:45 – 5:45 p.m. Workshop (option 2)

5:50 p.m. Final Pick up

6:00 p.m. Late Fee enacted

ACCREDITATION

Hilldale School is accredited through the National Independent Private School Association

(NIPSA).

ADMISSION and ENROLLMENT

Hilldale School typically serves families in the San Francisco, Daly City, and Northern Peninsula

areas. We welcome families who reflect the diversity of the Bay Area and who desire a challenging

academic environment for bright and gifted children, where students may excel from

individualized attention and positive affirmation that only a small school can provide.

Applicants may request a complete information packet and sign up for a tour of the school. Virtual

and in-person tours are available. In-person tours will require proof of vaccination. If interested,

they may fill out an application, pay an application fee, and submit the required paperwork. Then,

we will schedule an assessment and class observation for their child. Prospective students spend a

period of time (depending on age) in class and are personally assessed by the teacher(s),

admissions director, and principal. Official grades and standardized test scores from previous

schools, if any, and a recommendation from previous teachers are required to complete the

application.
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Entering students must be not only academically able, but also socially compatible in order to be

accepted. If academic readiness is not at the grade level benchmark, tutoring may be

recommended before entry, or a child may be placed in a grade that is more compatible

academically. Incoming Kindergarten students must have a thirst for academic stimulus, a desire

to learn, and a long enough attention span to handle the complexity and richness of the program

at Hilldale; additionally, they must no longer be taking naps by the time they enter school in the

fall. They should have adequate social, motor, and language skills to allow them to take part in the

accelerated classroom activities. Academically, they should know the alphabet and the letter

sounds (including vowels); be able to write their first and last names; know their colors; be able to

draw a picture of themselves; be able to identify and write numbers up to 20; understand the basic

concepts of one-to-one mathematical correspondence and shapes and sizes; and exhibit a strong

vocabulary. A child’s aptitude will also be assessed to determine readiness for the accelerated

curriculum.

Applications are accepted year-round, and students may enter the school mid-year as long as

space allows it. Re-registration information is made available to returning parents and guardians

in February, with enrollment preference given to those with deposits paid by the specified

deadline. New admissions decisions are made in March with preference given to siblings of

enrolled students and to applicants who submitted by the deadline.

The following information is required for every student prior to enrollment:

1. School Health Form

2. Copy of child’s birth certificate

3. Written record of immunizations signed by a physician

4. Incoming Seventh Graders must have a record of vaccination against pertussis (Tdap) on or

after their seventh birthday.

5. Children 12 years of age and older (or younger as allowed by law) must have a record of

vaccination against COVID-19.

6. In Grades One through Eight, records must be received from the past school.

Medical records of all new students are audited, and the immunization status is reported to the

State Department of Health each year. If parents/guardians do not obtain the required

immunizations and provide the office with proof by the designated deadline, the child’s

enrollment will be suspended until the requirements are met.

California law requires that all children are immunized before attending school.

TERMS OF CONTINUED ENROLLMENT

We delight in working with our families to provide the best education possible at Hilldale;

however, enrollment is a privilege. Hilldale School reserves the right to terminate enrollment for

non-payment of fees, continued academic issues, unresolved behavioral concerns, lack of parental

cooperation, or for any other reason deemed appropriate by the principal and administration.
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TEACHER REQUESTS

For those grades with multiple classes, parents may submit their request for a teacher in writing to

the principal over the summer. However, that request is not guaranteed. We reserve the right to

balance our classes appropriately and equitably, and in the best interest of the whole school

community.

TUITION PROCEDURES

TUITION AGREEMENT

All parents must fill out and sign a Tuition Agreement upon enrollment or re-enrollment. Those

who desire special consideration because of financial concerns may apply for financial aid by

completing an application through the SSS portal. The annual tuition may be paid by choosing one

of several payment options on the Agreement. No credit is given for absenteeism or partial

attendance.

As an educational institution, Hilldale School is not in the finance business; however, as a

convenience it allows payment of the tuition to be made in two, ten, or twelve payment plans. The

two payment plan has an additional charge for finance and service costs of $150. The ten- and

twelve-monthly payment plans have an additional charge for finance and service costs of $300,

and in addition, payments on these two plans are required to be made using Hilldale School’s

direct debit authorization. If any payment required to be made by direct debit is made in any other

manner, there will be a $25 service charge.

All tuition and fees are due and payable by 6:00 p.m. on the due dates. A $25 late fee will be billed

on payments received after the fifth day past the due dates and on all returned checks. While we

try to work with families in the case of a sudden financial hardship, in the case of nonpayment of

tuition and fees, a student may be asked to leave.

Once paid, the $150 registration fee, the $500 yearly deposit, and the per-diem tuition charge are

non-refundable. This includes those new students who come with “30 Days Satisfaction

Guaranteed.” If a student moves more than 20 miles from Hilldale, they will be released from the

contract and will be asked to pay only for the time they attended and will lose their $500 deposit.

END OF YEAR CHECK-OUT

All parent accounts, including any assessed book fines or late fees, must be up to date and paid in

full in order to receive final grades, standardized test scores, and letters of recommendation to

other schools.

GENERAL MEDICAL and EMERGENCY PROCEDURES

ILLNESS

If your child becomes ill at school, he or she will be sent to the office where an assessment will be

made as to the severity of the child’s condition. The administrator or office personnel may consult

the parent. Situations in which a student would be sent home include: fever, vomiting, diarrhea,
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sneezing, headache, pink eye, coughing, a chance of exposing others to illness, or severe

discomfort.

Children should be kept home when they are visibly ill or have a temperature greater than 99

degrees. It is especially important to keep a child out of school if there are any symptoms of

COVID. Parents must call and let the office know when your child is ill. If it is a highly contagious

condition (strep throat, pink eye, or COVID), parents must inform the office as well.

If a child is showing symptoms of COVID, they must visit a medical provider to receive a note

indicating that a child is safe to be at school or students must receive a negative COVID test.

Students with a medical release or negative test must also be symptom free for three days before

returning to school.

Due to the highly contagious nature of COVID, it is necessary for your sick child to be

picked up within an hour.

COVID, FLU, AND OTHER IMMUNIZATIONS

It is now state law that there is no longer an exemption from state-required immunizations based

on personal beliefs. Pinnacle Schools has also instituted a policy which requires all staff and all

eligible children to receive the COVID-19 vaccination and the annual flu vaccination. The final

dose of the COVID-19 vaccination must be received no later than 2 weeks prior to the start of

school for eligible students. This means that all children who have turned 12 and older by 15th of

July are expected to be fully vaccinated prior to the start of school. As children turn 12, they are

expected to get both doses of the COVID-19 vaccination within a month of their birthday. All

eligible students must provide proof of the COVID-19 vaccination to the school office

prior to the first day of school. The flu shot should be received no later than November 1
st

in

order to keep our school safe from waves of winter sickness. While the shots cannot prevent every

strain of the flu, they will dramatically cut down on the frequency and severity of what is “going

around.” Additionally, during the COVID outbreak, decreasing the chance of flu-like symptoms at

school will decrease anxiety and fear for the many lives connected to the Hilldale family.

INJURIES

Wounds are cleaned and cared for according to American Red Cross first aid procedures. Parents

or guardians are notified by the office or extended care staff for all potentially serious injuries and

for any head injury. In the event that a child sustains a serious injury and a parent cannot be

reached, the family’s doctor will be contacted, and if necessary, 911 emergency services will be

called. The same procedures are followed on field trips.

ALLERGIES

It is imperative that we be informed of and updated about serious allergies or asthma and that we

are told the procedures for care in the event of a problem. A list of these allergies will be made

available to all school teachers and personnel and will be kept in every room. Food allergies are a

serious concern and food sharing is never allowed to protect the safety of our students. Please

reinforce this at home.
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Hilldale is a NUT-FREE school. There are several students at Hilldale who have nut allergies

ranging from mild to severe, even fatal. Students are naturally inclined to share food even though

sharing food is not permitted. Therefore, it is imperative for the safety of all our students that no

nuts are brought to school for any students. Peanut butter is not allowed. In cases of class parties,

it is imperative that only foods which are nut free and not processed on equipment which

processes nuts are brought to school. Please reinforce with your child the importance of not

bringing nuts and not sharing food.

CONTAGIOUS CONDITIONS:

Strep Throat, Lice, Chicken Pox, Ringworm, Pink Eye

There are a number of illnesses that are common to school communities, such as strep throat, lice,

chicken pox, ringworm, and pink eye. As a precautionary measure, parents and guardians should

check their students’ hair and body periodically. Please contact the school office if you suspect that

your student has any contagious infection or illness. Once reported, the entire school community

will be alerted immediately for school wide health awareness and precautionary actions.

MEDICATIONS

Students are not to take medications on their own and are not to keep such medications in the

classroom. Necessary medications or pills must be administered by the school office personnel.

Parents should bring the medication in the original container to the office with written prior

authorization and provide specific instructions for dispensing as needed. It is the obligation of the

parent to inform the office personnel if a student is on any kind of on-going medications taken at

home or at school and to inform us if the child has any notable health problems such as severe

allergies, asthma, etc. Please be sure to update your child’s information forms if a new health issue

arises. Parents will be required to give written permission for dispensing of any over-the-counter

medication as well.

GENERAL EMERGENCIES (EARTHQUAKE, FIRE, ETC.)

Hilldale School maintains disaster plans in case of earthquakes, fire, tornadoes, and intruders. In

the event of an evacuation, our gathering place for an evacuation (i.e. fire) is at the Teglia Center;

for a Lockdown/ Barricade situation involving an active shooter, the blacktop/multipurpose space

will hold all children. Parents will gather on the playground and check out their child with school

officials.

Teachers will account for and supervise the children in their classes in the event of an emergency.

They will stay with the students until they are picked up by an authorized person. Non-teaching

staff will assist as directed, including relieving teachers who may be needed for first aid. Office

personnel will handle home/school communications via cell phone and email/ text, as available.

Every attempt will be made to bring a speedy reunion between parents/guardians and children.

Please be certain to sign your child out so that all children can be properly accounted for.

Hilldale School follows the San Mateo County “Big Five” emergency situation protocol.

Administration and staff have been trained in proper protocol. “The Big Five” emergencies that we

prepare our students and staff for are: Shelter in Place; Drop, Cover, and Hold On (earthquake);

17



PARENT HANDBOOK 2022-2023

Secure Campus (a potential threat); Lockdown/Barricade (an immediate threat or active shooter);

and Evacuation (including a fire).

Earthquake drills are held regularly; according to the earthquake guidelines of San Mateo County

and the State of California, FEMA, and the USGS, children are taught to duck and cover with one

hand over the head and face and the other holding onto a desk or table leg. Fire drills are also held

regularly, and evacuation plans for each classroom are posted by the exits. Lockdown/Barricade

drills are regularly held to teach children how to be safe in the unlikely event of an intruder/ active

shooter. Every building and all fire extinguishers are inspected annually by the fire department,

and each classroom is supplied with an emergency pouch.

If it is necessary to close the school due to an emergency, extended power outage, or crisis

situation, we will place an announcement on the news radio stations KGO (810 AM) and KCBS

(740 AM) in addition to using our own phone message system. Hilldale maintains emergency

supplies for each student containing: food bars, water, and blankets for use if an extended stay at

school is necessary. 

COVID-SPECIFIC POLICIES and PRACTICES

Vaccinations:

1. All students and staff are required to be vaccinated against COVID-19. There is no

requirement currently for boosters; nevertheless, boosters remain strongly recommended.

2. All parents and visitors who wish to volunteer at school are required to provide a copy of their

vaccination to the office.

Hygiene:

1. Children will be instructed to wash their hands before entering the classrooms throughout the

day.

2. Children who test negative for COVID and who have a little sniffle may come to school if they

regularly wash their hands and wear a mask inside and outside while symptomatic. If a child

is regularly coughing or sneezing, they should stay home until symptoms improve.

HVAC:

1. All buildings are outfitted with an iwave HVAC system with air filtration at a MERV-13 rating.

2. Air purifiers with anti-virus UV lights are located in each classroom.

Masking: 

1. Masks are recommended, but not required, to be worn indoors, unless:

a. Cases of COVID in San Mateo County are above 100 cases per 100,000 people, OR

b. If directed to do so by the Center for Disease Control (CDC) or California Department

of Public Health (CDPH) or San Mateo County Office of Health.

c. In the two above situations, masks are required.

2. If a member of a student or staff’s household is currently positive, students and staff must

wear a mask at school for a) the duration of the household member’s positive
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result, plus b) 3 days after they are no longer positive, plus c) they have tested

negative between Days 3 and 5.

3. Close contacts must wear a mask until they receive a negative test between Days 3 and 5 of

exposure.

4. Cloth masks are no longer an acceptable face covering. Masks may be surgical masks, KF94,

N95, or KN95 (or similar) to qualify for an acceptable face covering.

Testing:

1. Symptomatic testing is conducted whenever a child experiences symptoms.

2. Response testing is conducted when there is a known close contact.

3. Screening testing will be conducted at the discretion of the administration and based on the

current environment.

4. Screening testing will be conducted weekly for the first two weeks of the year, immediately

upon return from breaks, and if the cases in the county or at the school begin to rise beyond

expected levels.

5. Over the counter (OTC) COVID-19 testing is required by the school for all students and staff

prior to returning from breaks or if students have been sick at home. Families who travel via

plane should also test between Days 3-5 of return home.

6. All families will need to register and provide consent for their children through

Primary.Health so that the school may administer tests and test results. Only one parent from

each family is able to receive results through their system.

Gatherings & Field Trips:

1. When possible, assemblies and events shall be held outside.

2. Meetings (Parent-Teacher Conferences, etc.) will be offered remotely or in-person.

3. Vaccinated parents may chaperone. Testing or wearing of masks in cars will be required at the

discretion of the driving chaperone.

Traveling:

1. People who travel are required to test and quarantine according to the current CDC

guidelines.

2. Please self-test immediately upon return and again within 3-5 Days after returning (or sooner

if symptomatic).

3. Masks must be worn until a negative test is received between Days 3-5 after arrival.

4. Monitor for symptoms for up to 10 days.

Virtual Learning:

1. Due to the strain caused by teaching both in person and virtually simultaneously, Hilldale is

only offering virtual learning if a child with COVID is asymptomatic (or symptoms have

dramatically improved) and who is testing positive on an antigen test (and therefore cannot

come to school).

2. Virtual learning is not available for sick or symptomatic students as it is necessary for these

children to rest and recover.

3. Virtual Learning is not available for those who are traveling or who are choosing to remain at

home for any reason.
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RESPONDING TO SYMPTOMS & POSITIVE TESTS

Symptoms of COVID-19 can include fever, runny nose, congestion, cough, difficulty breathing,

sore throat, body aches, vomiting, diarrhea, loss of sense of smell or taste, pink or irritated eyes.

Responding to Symptoms for a Child who is at Home:

If a child is feeling ill or experiencing symptoms of illness (whether at night, on the weekend, or in

the morning), parents must:

1. Contact Mr. Lee, Office Manger, at Garson.Lee@HilldaleSchool.org and Ms. Clayton,

Principal, at Sasha.Clayton@HilldaleSchool.org.

2. Test the child at home.

3. Report the test results to the school.

4. Keep the child out of school (unless minor sniffles or symptoms are known to be due to

allergies).

5. Monitor the child's symptoms.

6. Return the child to school only after a negative test result AND when the child is fever-free for

24 hours (without fever-reducing medication) AND when symptoms have improved.

Responding to Symptoms for a Child who is at School:

If a child or staff presents symptoms when at school, the school will:

1. Test the child with an antigen test.

2. Call parents for an immediate pick up (unless symptoms are very minor and COVID is not

present) and report test results.

3. Inform the parents of the appropriate course of action before returning to school if the

antigen test was negative:

a. The child is required to be fever-free for 24 hours (without fever-reducing

medication), AND

b. The symptoms have improved.

4. The parents must:

a. Report any test results to the school.

b. Monitor the child's symptoms.

c. Return the child to school only when they meet the preceding requirements.

5. If the antigen test was positive, the child immediately becomes a case. See below “Responding

to a Positive COVID test.”

Responding to a POSITIVE COVID test:

If the symptomatic student gets a POSITIVE test result:

The child becomes a case and must follow a minimum 5-day quarantine from the onset of

symptoms. The day the child developed symptoms will become Day 0, and the student may return

to school after Day 5 if:

a. The case tests negative for COVID on an antigen test, AND

b. The case does not develop any new symptoms, and any previous symptoms improve,

AND

c. The case is fever free for at least 24 hours (without medication).
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d. NOTE: A case may not return to school if they are positive on an antigen test (for as

long as it takes) as this indicates that they are still contagious. Hilldale does not adhere

to a 10-day maximum quarantine period.

If a child receives a positive COVID test from a routine screening and is asymptomatic:

The child becomes a case and must follow a minimum 5-day quarantine from the date of the first

positive test. The day the child tested positive will become Day 0, and the student may return to

school after Day 5 if:

a. The case tests negative for COVID on an antigen test, AND

b. The case does not develop any symptoms.

c. NOTE: A case may not return to school if they are positive on an antigen test (for as

long as it takes) as this indicates that they are still contagious. Hilldale does not adhere

to a 10-day maximum quarantine period.

In all POSITIVE cases:

1. The case should also notify all close contacts* outside of school.

2. The case’s class (and teachers) are notified that a child has tested positively in their class.

3. No quarantine is required unless they become symptomatic. The class will be tested

immediately and between Days 3-5.

2. The case wears a mask indoors at school for a minimum of 10 days from the start of their

isolation (even if testing negative), as is recommended by CDPH.

If the symptomatic child tests POSITIVE for COVID and has a sibling who tests NEGATIVE: 

1. Only the case is sent home, but the sibling is asked to mask. The sibling is tested regularly and

is monitored for symptoms.

2. See “Responding to a POSITIVE COVID test” section above for the case.

Responding to a Close Contact:

1. *Close Contact means sharing with a person, whether symptomatic or asymptomatic, during

the person’s infectious period, the same indoor space or outdoor space for fifteen minutes

over a twenty-four-hour period, whether that fifteen minutes occurs in one unit of time, or

over a series of incremental periods. Close contact in an outdoor space is defined as being

within six feet of an infected person for that fifteen-minute cumulative period.

2. Indoor space is defined as less than or equal to 400,000 cubic feet per floor. (Examples

include a home, a clinic waiting room, or an airplane.) Spaces such as offices or waiting areas

fully separated with floor-to-ceiling walls are considered distinct indoor air spaces.

3. Outdoor space means outside or in an indoor space with more than 400,000 cubic feet per

floor. (Examples include open-plan offices, warehouses, large retail stores, manufacturing, or

food processing facilities.)

4. Infectious period for a symptomatic person is from two days prior to the onset of symptoms

through Day 10. If a fever is present, the person must be fever free for an additional 1 Day post

Day 10 and if symptoms have improved.

5. Infectious period for an asymptomatic person is from two days prior to the positive test

result through Day 10 unless a negative test result is obtained between days 5-10. (The person
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is considered not infectious, but still required to wear a mask in indoor spaces through Day

10.)

6. No quarantine is required unless the close contact becomes symptomatic.

7. The close contact should be tested immediately and between Days 3-5 (whether at school or at

home).

8. The close contact should wear a mask indoors at school until cleared on the second test

between Days 3-5 of the contact with the positive case.

Responding to a Case in your Household:

1. The sibling(s) and parents (and all household members) should test immediately and at

intervals during the time the household member is positive.

2. The case should be isolated from the family and should wear an N95 mask (or similar) if

leaving their isolation area (i.e. to use the bathroom).

3. The household members must monitor for symptoms and are strongly recommended to mask

in any shared spaces at home.

4. Once the case tests negative, household members should test again in 3-5 days and continue

to monitor for symptoms for 10 days.

5. The negative child or sibling may attend school throughout the duration of the household

member’s positive test, but must wear a mask when indoors (or outdoors in very close

proximity).

6. If an additional family member(s) become symptomatic or test positive, the process resets for

the family member.

COVID COMMUNICATION SYSTEMS

The Hilldale webpage “COVID Safety Plan” under the Parents Section is kept up to date with the

latest information and resources for parents as situations develop and change. Close contacts will

be notified directly by email. A dashboard of cases and vaccination status is maintained on the

website, but the parent email board will no longer be maintained. Schools are required to report

all cases of COVID where students or staff were exposed at school.

NON-COVID PANDEMIC ILLNESS POLICY

Our pandemic illness policy has been developed using information and recommendations from

the Center for Disease Control (CDC) and our local Health Departments. The procedures that we

will follow depend on the severity and the closeness of the situation to our student and staff

population. They may be adjusted as the school or the local health department may feel is in the

best interest of our school community.

1. If the CDC makes a Determination That A Public Health Emergency Exists (DTPHEE) due to

a flu variant or other disease, meaning that they are staging anti-viral medications for

possible treatment and other preparations, but there is no confirmed case in the county in

which the school is located:

a. Parents will be notified of the potential of a local pandemic if the disease spreads.

b. Parents will be asked to watch carefully for flu symptoms or other symptoms as we

may suggest, and will be asked not to send any child to school showing multiple

symptoms (any two or more symptoms).
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c. Teachers will be instructed that they not come to school if they have multiple

symptoms (any two or   more symptoms).

2. If we have a DTPHEE and any confirmed case in the county in which the school is located:

a. All parents will be asked to notify the school immediately if any member of the family

has symptoms of the flu or of the disease at issue.

b. Parents will be asked to not allow any child to attend school until the risk of contagion

is past for all members of the family.

c. Teachers and staff will be instructed to do the same.

d. The school will prepare a packet of work and homework for any student to do, if they

are able, to avoid falling behind while out of school.

e. Any student or staff member who shows any symptoms of flu will immediately be

removed from class, asked to wear a surgical mask, and sent home.

3. If the above and any student or staff member is sent home with any symptom of flu:

a. The school will have every student and staff member thoroughly wash their hands for

at least 20 seconds after every recess, lunch or snack time, or incident of person to

person contact.

b. Each staff member and every student will use a disinfectant to clean their personal

work area at the beginning and the end of each school day.

c. The school will have surgical masks and gloves available for any student or staff

member who would feel more comfortable using these items.

4. If all of the above occur and we have a diagnosed case of the flu /disease in question at the

school or within any family of a student or staff member:

a. The school will be closed until at least one and one half times the incubation period.

b. The school will be thoroughly disinfected.

c. Each staff member and parent will be asked to affirm that no member of their

household has shown any symptoms of flu for at least one and one half times the

incubation period of the flu/disease.

These policies and procedures may be adjusted as the school or the local health

department may feel is in the best interest of our school community.

HONOR and BEHAVIOR CODES

The academic and social conduct of all students at Hilldale is governed by a Behavioral Honor

Code. It is the responsibility of the student to comply with the rules of the school, to pursue the

prescribed course of study, to respect and respond to the authority of the teachers and other

school personnel, to arrive at school on time and attend all assigned classes daily, to be alert, and

to respect the rights and property of others. Actions which will not be tolerated include: cheating,

plagiarism, or other forms of academic dishonesty; physical, verbal or emotional violence,

stealing, possession, or sale of stolen goods or drugs; and lying, or any other form of dishonesty. It

is expected that all students will be responsible for their own actions and for consequences arising

from those actions. They should work diligently in an environment of mutual trust and respect. All

students are expected to abide by the standards of conduct of the school.
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THE HILLDALE HABITS

The Hilldale Habits were chosen by the staff as the foremost tenants of what we want our children

to practice and eventually embody. The three Hilldale Habits are Respect, Leadership, and

Independent, Lifelong Learning. These are not lofty ideals; rather, they are the necessary

building blocks of all our interactions.

RESPECT:

Being respectful means keeping a sense of others in the forefront of our mind in all our

interactions. We teach and expect:

1. Using good manners (including responding when spoken to, saying “please” and “thank

you”)

2. Making eye contact

3. Listening to the speaker

4. Thinking before we speak

5. Waiting our turn to share our thoughts

6. Using kind and thoughtful language

7. Greeting visitors

8. Keeping our school clean and safe

9. Wearing our uniform

10. Apologizing and making amends when we make a mistake

Even when we are experiencing intense emotions, hurt feelings, or frustration, it is critical that we

remember that all our actions impact those around us. It’s natural to have feelings, and many

bright children have big feelings. However, we need to practice our self-regulatory (or “chill

skills”) before reacting. And, when we make a mistake, we need to practice respect in how we

make amends.

LEADERSHIP:

It’s certainly not possible for everyone to be the leader; however, it is possible for all to

demonstrate leadership in big and small ways. We teach and expect:

1. Going out of our way to be helpful

2. Showing kindness and help when others need it

3. Following class rules when others are not

4. Including others in our games

5. Being welcoming and helpful to all newcomers and visitors

6. Standing up to injustice or unkindness

7. Celebrate and learn from each other’s differences

8. Giving back to those who will come next

INDEPENDENT, LIFELONG LEARNING:

In order to grow, we need to practice independence. This necessitates that we fail, lose, and make

mistakes from time to time. Without the willingness to get back and try again, to have confidence

in ourselves, we will not be able to grow as a thinker or person. We teach and expect:

1. Using our tools and resources to solve a problem

2. Making mistakes and learning from them
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3. Taking intellectual and emotional risks

4. Identifying our areas of strength and challenge

5. Setting and making progress toward our personal goals

6. Taking responsibility for our choices

7. Taking responsibility for our belongings

8. Celebrating the successes of ourselves and others

BASIC HILLDALE RULES

In an effort to provide a campus-wide guideline, basic school rules have been developed which

encourage respect for self, others, and property. Mutual respect is the underlying and guiding

principle to be used in the classroom, in the hallways, and on school grounds. Students are

expected to assist teachers in promoting a positive teaching environment in which all students can

learn, and all children will be considerate to self, to others, and to property. The following

quick-guide of school rules will be publicized, explained, and equitably enforced:

● Follow all Hilldale School guidelines as listed in the Parent/Student Handbook.

● Practice campus safety. Walk at all times, except during recess or otherwise indicated by the

activity and teacher.

● Follow directions the first time.

● Remain seated during class time unless given permission by the teacher to do otherwise.

● Talk only with permission; raise your hand and wait to be called upon, unless otherwise

indicated by the teacher.

● Keep hands, feet, and objects to yourself.

● Be courteous. Respect yourself and others.

● Respect school and personal property.

● Respect and care for our environment.

In an effort to more fully delineate these rules, the following Behavior Code is an expanded version

of the above. It is very important that parents are familiar with these rules and talk about them

with their children, so that unfortunate issues do not arise.

HILLDALE SCHOOL BEHAVIOR CODE

1. I understand that all students have a right to learn in a safe environment and will make every

attempt to show personal responsibility in allowing myself and others to accomplish this.

2. I will attend school regularly unless sick or specifically excused by the administration. If sick,

I will stay home as needed in order to avoid exposing others to my sickness. My parents will

provide a written or verbal excuse of my absence. When I return, I will complete all missed

work within the same number of days as the absence (i.e. I missed two days of school, so I

have two days to make up all the missing assignments).

3. I will arrive and depart from school as authorized by my parents and/or guardian. Except for

regular departures with my parents/guardians or other authorized individuals, I understand

that in order to leave the campus I must provide school officials with a parent's written

consent.
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4. I will be seated in my classroom with needed materials and be prepared to work promptly at

my school's starting time. I will leave class only with permission. I will make good use of class

time for all academic work.

5. I understand that relationships with others are the basis of trust and a necessity for a

wholesome community. We are all citizens of the world and members of our school

community. I will participate in creating a positive school environment by following the

school policies and procedures.

a. I will not threaten the health and safety of others. I will not fight, push, shove, kick,

trip, hit, throw objects at, or bring objects that might harm other students or the staff.

I understand that any such action may be cause for immediate suspension and/or

termination of my enrollment.

b. I will follow class rules which are set to create an orderly atmosphere.

c. I will be respectful of school personnel, fellow students, and parents regardless of

religious, national, ethnic, or social origin. I will value diversity. I will not ridicule,

ostracize, or demean others. I will use appropriate word choices, body language, and

tone of voice which are free of profanity, anger, or sarcasm.

d. I will attempt to make responsible decisions, work together with others, resolve

conflicts, and solve problems creatively.

e. I will be honest with others and myself. I will do my own work. I will not copy from

other students nor allow others to copy from me. I will not plagiarize or cheat in any

way. I understand that cheating may be cause for suspension from school.

f. I will respect the property rights of all. I will not take or in any way damage anything

from another student, teacher, or the school which is not mine.

g. I will not participate in imaginary weapon or violent play.

6. I understand that my environment is important for the well-being of myself and others and

that we all have an influence over our environment.

a. I will not deface, vandalize, or in any way damage the property of fellow students, the

staff, or the school. If I notice damage to school property, I will tell an adult.

b. I will not at any time use, possess, sell, or encourage the use of drugs, alcohol, tobacco,

or weapons on school property. I understand that any such action will be cause for

immediate suspension and/or termination of my enrollment.

c. I will dispose of litter properly. I will help to keep my school grounds and classroom

neat, so that we can all be proud of our school.

d. I understand that chewing gum is not allowed on campus, and that eating and

snacking are limited to supervised Extended Care hours, lunch, snacks, and parties.

e. I will try to conserve school resources such as water, electricity, heat, and paper

products and will look for ways to recycle. I will compost.

f. I will come to school clean and neat in appearance, with clean clothing and shoes. I

will come with combed hair and be clean in other areas of personal hygiene. I will

abide by the Hilldale Dress Code and wear the specified Hilldale uniform.

7. I understand that Hilldale School's goals include academic excellence, critical thinking, high

ethical conduct, environmental stewardship, world citizenship, and social responsibility. I will

strive to make these characteristics and actions a part of my everyday life because I

understand that I have a large role in whether or not I become an educated person.
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8. I will complete all homework and class assignments in a timely manner and will strive to do

them neatly and correctly.

9. I will listen attentively to my teachers and will participate in class discussions and learning

activities to the best of my ability.

10. I will seek ways in which I cannot simply meet but exceed the minimum expectations. I will

always strive for excellence.

11. I will celebrate the achievements of myself and others.

12. I will remember that learning comes from taking risks and making mistakes.

Additionally, the following specific topics may be helpful in understanding our expectations

concerning more serious issues.

● PROHIBITED ITEMS

Sticks, knives, firearms, toy guns, pointed objects, swords, or other harmful objects or weapon

look-alikes are not allowed on the school grounds.

● TOBACCO, DRUGS, AND ALCOHOL

The use of tobacco, drugs, and alcohol is strictly prohibited. Usage will result in disciplinary action

up to and including expulsion.

● FIGHTING

Students involved in violence of any kind - before, during, or after school on school property, or in

any area that will reflect negatively on the school - will be suspended and a parent conference held

before re-admittance.

● HARASSMENT

It is the policy of Hilldale School not to discriminate in its education programs or employment on

the basis of race, creed, national origin, sex, age, religion, or handicap, as required by Title IX. The

school prohibits unlawful sexual or verbal harassment in any form of or by anyone on school

property. If any student, staff, or parent feels that harassment or discrimination has occurred,

contact the principal or directors immediately.

● BULLYING

The school prohibits bullying of any kind and immediate consequences will be enforced. Bullying

is repeated, intentional targeting of an individual over a period of time either in person or online.

It will never be excused or permitted. If any student, staff, or parent feels that bullying has

occurred, contact the principal immediately.

INTERNET ONLINE POLICY

The use of electronic resources is supported, provided that abuses do not occur. Access is a

privilege that will be restricted if used inappropriately. The following rules are part of Hilldale’s

Acceptable Internet Use Policy, which each student must sign and pledge to uphold at the

beginning of the school year.
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a. I will attempt to keep all Hilldale School computer equipment and resources in good working

condition. I will not degrade, disrupt, or waste the network equipment, software, or resources.

b. I will only access sites with my teacher’s permission. I will not attempt to gain access to

restricted sites, servers, files, databases, etc. I will only use internet games which my teacher

approves for educational purposes. 

c. I will tell my teacher right away if I come across messages, information, or a website which

makes me feel uncomfortable.

d. I will NOT access personal email, engage in messaging, or access online chat rooms. 

e. I will ONLY USE my Hilldale account for school purposes.

f. I will NEVER give out personal information, such as my name, home address, telephone

number, my picture, or the name and location of my school without my teacher’s permission.

I will also not disclose confidential information about others. Information posted on the

internet is not private, and I understand that such information could be used in a harmful

manner.

g. During homework club, I will only use the internet and computer for homework, unless I have

explicit permission from a teacher to do otherwise.

h. I will be a positive digital citizen. This means that I will treat people online with respect and

kindness, will use appropriate language, and will not reply to others who do not act in a like

manner.

i. Plagiarism is a crime. I will not plagiarize information from the internet. I understand that I

may use such information but must rewrite it in my own words and thoughts.

j. I will not download music or video files or any other files which are not directly related to a

school assignment.

k. I will not access or use services on the internet which impose fees or charges. 

l. I will not share my password with anyone, and I will only use my own password for its

intended purpose of viewing my own information.

m. I understand that internet use is a privilege, not a right, and that inappropriate use will result

in a first warning and parent notification and then in disciplinary action.

PLAYGROUND RULES

a. Students are not allowed on the playground without supervision.

b. Students must use playground equipment in a safe manner. Students will go down the slide

one at a time, feet first, and on their bottoms. Students will not climb up the slide or stand at

the base of the slide. Students will use care on all ramps, stairs, and inclines.

c. Students are to refrain from climbing on anything not specifically designed for that purpose.

This restriction includes fences, gates, the roof, and trees.

d. Throwing of sand, tan bark, stones, rocks, trash, blocks, toys, etc. is not allowed.

e. Plants are not to be played with, pulled, or picked; rather, they are to be enjoyed!

f. Conflicting activities should not take place in the same space. At their discretion, teachers

may limit the number of activities taking place in one area.

g. Students should avoid any inappropriate physical contact including, but not limited to,

piggyback rides, wheelbarrow races, or picking up other students.

h. In the interest of safety, toy weapons, skateboards, and baseball bats are not allowed on the

playground.
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i. Students are not allowed in any area where a supervisor cannot see them. They are not to

wander to the office, their classrooms, or to the bathroom without specific permission.

j. Eating is allowed at designated times – lunchtime and recess and only at assigned tables. To

teach good table manners, students must be seated in the lunch area for the duration of their

meal. During lunch, they must be excused before beginning recess. At all times, they must

dispose of trash, compost, and recycling items in the proper manner. Students may not share

food as some students have severe food allergies.

k. Students should follow proper communication rules. Directions are to be followed with a

positive response.

l. Physical and verbal aggression is not permitted at any time.

m. No betting for money or possessions is allowed.

n. Children should place lunch boxes, jackets, backpacks and all belongings needed for lunch/

snack time on their hooks when outside. Backpacks should not be placed on the benches, but

must be stored in designated areas.

o. Dodgeball; “Get You” games; games involving violence, weapons (real, fake, or imaginary);

and any other potentially harmful games are not permitted. At their discretion, teachers may

call a stop to any game they feel is dangerous or inappropriate.

INDOOR RULES

a. The teacher’s lounge and kitchen is off limits to students.

b. Storage areas are off limits to students unless they are given explicit permission.

c. Walls and furniture are to be treated with care. Standing or climbing on chairs, tables, desks,

or bookcases is not permitted.

d. There is to be no ball playing or throwing of objects indoors.

e. Running and excessive noise are not allowed indoors.

f. Students are to avoid pushing and any body contact.

g. Bathrooms are private areas for taking care of personal bodily functions. Bathrooms are to be

used in the appropriate manner.

● No food, papers, pencils, sand, etc. should be brought into the bathrooms.

● Students are to use the bathrooms during teacher-designated times and with a

teacher’s or supervisor’s permission.

● Students must unlock stall doors prior to exiting stalls, rather than climbing under

them with doors still locked. This inconsiderate behavior prohibits others from using

the stall.

● Students will respect the privacy of others by limiting stall use to one student at a

time—students will not violate another’s privacy by looking under or over the top of a

stall at another student.

● Students will keep their bodies safe, private, and to themselves.

● Students will not waste water, soap, or paper towels.

● All trash will be placed in the trash bins, not on the floor.

● Students (especially boys) will carefully urinate in the toilet. Any messes should be

cleaned up by the student immediately. Otherwise, the bathroom smells very badly for

all the students.

● Students will always wash hands with soap and water for at least 20 seconds before
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leaving the bathroom in order to prevent the spread of harmful germs.

● If there is a problem with a restroom or with behavior in a restroom, students will tell

a teacher or staff member immediately so that the problem may be quickly solved.

h. Students should follow proper communication rules. Directions are to be followed with a

positive response.

i. Physical and verbal aggression is not permitted at any time.

j. During class, all students are to follow the campus-wide guidelines.

DISCIPLINE PROCEDURES

Discipline based on respect, responsibility, and self-control is the shared responsibility of the

home and the school. Students are taught appropriate behavioral expectations in classrooms and

in ethics (character education) classes, and they are given several written behavior guidelines to

remind them of the expectations. They are expected to put forth their best effort and to conduct

themselves in a manner that will promote a safe, productive, and positive learning environment.

Parents/guardians are expected to support the school by encouraging positive behavior and by

redirecting problematic behavior. They are to discipline only their own children; however,

concerns about other children should be brought to the immediate attention of a staff member or

the vice-principal, who will investigate and take the appropriate action. Corporal punishment is

never permitted.

Typically, if students are unable to act with kindness, safety, respect, or productivity, a specific

warning will be given. Students will be given an opportunity to self-reflect and change their

behavior. If, however, the action or behavior is one of a more egregious nature, the warning will be

skipped and the child will be removed immediately from the classroom or playground setting.

Positive intervention, redirection, and preventative guidance are always the first

courses of action for all children and staff. Students are consistently afforded opportunities to

make positive choices, self-regulate, and reflect upon their behavior before serious or repeated

issues arise. Should redirection and other positive motivating techniques not be effective in a

particular situation, consequences will be put into effect.

Discipline is handled on an individual basis with actions falling into two categories:

MINOR INFRACTIONS

All attempts are made to redirect students who are not following the code of conduct established

in the classroom community by its members. Positive reinforcement techniques are utilized, and

students are given opportunities to make choices that work for themselves and the school

community. Furthermore, students are given an opportunity to self-regulate if extra time or space

is needed to make better choices.

The adult in charge (teachers or supervisors) will handle the problem through one-on-one

counseling with the student whenever possible. If redirection and opportunities for making better

choices are not successful, minor infractions of rules usually result in a specific warning about the
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inappropriate behavior followed by consequences such as missing an activity, reflection time

(natural consequences are discussed as a part of the reflection period), issuing an apology, or

doing service work.

For incidents including, but not limited to arguing, unsafe play, acting out physically with minor

contact, misuse of equipment, tardiness between classes, disrupting the teacher, talking back to

the teacher, unkind language, aggressive teasing, aggressive play the following will occur: 

1. Student writes a thorough behavior reflection. Younger children will draw their reflections.

2. Student must apologize to the affected party.

3. Student must identify and enact amends. This can include writing an apology note, making a

list of safe games to play, or doing community service.

4. Student misses out on one or more recess time to complete this process.  

Note: Discipline is always handled on a case-by-case basis to determine all mitigating factors and

thereby enact the fairest and most equitable consequence.

REPEATED MINOR INFRACTIONS

For minor incidents which continue to occur despite previously given consequences, the following

will occur:

1. Advisory

2. Community Service

3. Loss of Special Event

4. Loss of Privilege

MAJOR INFRACTIONS

Major Infractions have specific actions associated with them. Please see below for the specific

behaviors and consequences:

1. Swearing results in an in-school suspension and community service.

2. Harassment of any nature results in an in-school suspension, plus advisory, reparations, and

counseling.

3. Physical Fighting results in an in-school suspension, plus a combination of some or all of the

following: advisory, reparations, elimination of free time, and counseling.

4. Threatening results in a suspension, plus a combination of some or all of the following: 

advisory, elimination of free time, counseling, and reparations, or expulsion.

5. Bullying online or in person results in a suspension, plus a combination of some or all of the

following: advisory, counseling, and reparations, or expulsion.

6. Weapons brought to school result in an expulsion.

ADVISORY

Advisory may be assigned for missing three homework assignments in a semester, arriving tardy

to school three times in a semester, or for a behavioral infraction. If a child is given advisory, it is

expected that the meeting will occur at the next advisory meeting interval as designated by the

Vice Principal.
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If a child receives advisory, he/she may not leave school prior to advisory. If a child skips the

advisory meeting, an additional 30-minutes will be added to the required time in advisory. If a

student accrues 60+ minutes of advisory, she/he is required to participate in homework club to

catch up, complete work, and reflect on his/her behavior. With parent communication, support,

and cooperation, we can all help your child to meet our standards for behavior, kindness, respect,

and responsibility.

SELF-REGULATION & “THE UNTHINKABLES”

We encourage children and parents to get to know and learn how to defeat “The Unthinkables,”

created by Michelle Garcia Winner (https://www.socialthinking.com). These characters empower

children to take their behavior into their own hands, learn their own behavioral patterns, and

determine how to prevent difficulties in the future. Hilldale stresses empowering its students with

tools, resources, support, and self-awareness. Hilldale students also practice our habits of:

Respect, Leadership, and Independent, Lifelong Learning. Students are regularly charged to

reflect on whether or not their choices echo the habits we are practicing daily.

If a Kindergarten through First Grade student needs a break or “time-out,” he or she can take a

moment on one of the self-regulation (Larry Thompson’s Respons-Ability) mats. Here students

can have space to practice the skills of self-regulation which they have been taught through our

social-emotional learning program. Once they have practiced their “chill skills” and are ready to

think about what happened and how they feel and come up with a solution or idea, they move to

the thinking mat. Finally, when they are ready to discuss the situation with the teacher or student,

they move over to the final mat. This practicing of the steps of self-regulation provides students

with skills and the habit to relax, think, and problem solve in all situations.

FIELD TRIPS

EXTENDED TRIPS – OUTDOOR ED

Beginning in the Fourth Grade and when safe to do so, students engage in extended day or

overnight trips to further their studies, have bonding experiences, and meet students from other

schools. Fourth-Fifth Graders typically enjoy a three-four day outdoor education Science or

Social-Emotional Learning camp (Web of Life, Mosaic, etc.) focusing on Biology, Ecology,

environmental awareness, character education, and team-building. The Sixth Graders trek to

Ashland, OR to experience the Shakespeare Festival and Crater Lake. Seventh Graders backpack

the Sierra Mountains for a week, learning about their world and themselves in a profound way.

Eighth Graders visit Washington, D.C. and Colonial Williamsburg to experience the marriage of

the past and present. Parents and teachers chaperone the trips, and the backpacking trip includes

hiring a naturalist who is a certified wildlife first responder. Trips are coordinated with the school

calendar and chaperones are required to sign a commitment of responsible supervision and

undergo a background check. Unlike all other field trips, the cost of these trips is not included in

the tuition, so students and parents may create fundraisers which help to offset the costs.
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CHAPERONES

Chaperones for Outdoor Ed are fingerprinted and are asked to sign an agreement for their own

conduct as well as their willingness to take full responsibility for the safety and engagement of the

children throughout the duration of the trip. We are deeply grateful to these parents for their time

and commitment to all the children, and we ask that parents set up the trip for success by

reminding them that the parent chaperones have authority throughout the trip and deserve the

utmost respect.

Chaperones are asked to maintain a vigilant watch on the students in their care throughout the

time students are awake. Students are never allowed to go to another site (store, restaurant, etc.)

unaccompanied by the chaperone. Chaperones are expected to follow the itinerary and maintain

close communication with the teacher leader. Any uncooperative, disrespectful, or inappropriate

behavior must be reported to the teacher-leader immediately. All unexpected situations that arise

should be reported to the teacher-leader, who is ultimately responsible for all parties and

decisions.

All chaperones must present proof of COVID-19 vaccination.

ATTENDANCE PROCEDURES

Student success in school is directly tied to attendance. There is no substitute for direct contact

between teacher and student in the educational process. Students cannot derive the full benefit of

the Hilldale experience unless they are in class and held fully accountable for meeting all of their

commitments. It is for that reason that Hilldale will enforce attendance policies strictly. Illness is

an exception and student absences will be excused. Please help your child be regular and punctual.

Responsibility for attending class lies with the student and is supported by the parent.

ARRIVALS AND DEPARTURES

Students are expected to arrive punctually. Students should be in their seats, ready to go by 8:30

a.m. Students should be prepared for class with all necessary materials including homework,

textbooks, workbooks, paper, pen or pencils, and their homework agenda. Teachers will mark

tardies for students who are not ready to go and prepared with the necessary supplies by 8:30 a.m.

Students may not leave the campus during school hours without being signed out in the office by a

parent or guardian or by someone who is authorized to pick up the student. Parents or guardians

wishing to make any changes to normal pick-up routines must complete an Authorized Pick Up

form. In an emergency, a parent may call and speak with the principal, vice-principal, office

manager, or extended care manager to arrange for the change and follow up with an email

confirming the change. Voicemail messages will not be sufficient. As a reminder, these individuals

should be prepared to present a photo id at the time of pick up.
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All drivers must follow the flow of traffic and turn around in the cul-de-sac at the

top of Florence St. above the upper building. Illegal turns are not prohibited and are

dangerous for students, staff, parents, and neighbors.

We make an effort to keep the number of textbooks sent home very reasonable, and parents

should talk with children about which books are truly required to carry back and forth to school.

Students are expected to put away their belongings by themselves beginning in Kindergarten to

promote independence, organization, responsibility and confidence. Help support your children

by letting them practice these skills.

ABSENCES

Hilldale follows state law mandates regarding attendance. Excused absences include illness,

medical or dental appointments, a funeral of an immediate family member, quarantine, exclusion

from school (5 days for lack of immunizations or as needed for contagious health problems), or

personal reasons (family emergency, court appearance, religious holiday, etc.). Students are

expected to attend a portion of the school day whenever possible and half days will be recorded.

Unexcused absences include those in which the school has received no notification of illness or

no prior arrangements for personal reasons. Vacations taken on school days are unexcused

absences. All absences, excused and unexcused, are recorded as absent on the child’s report card.

We will make every attempt to help students who are absent for legitimate reasons. When a

student is absent, it is the responsibility of the child and parents to obtain missed class work and

homework, to make up tests, etc., and all work must be made up within a reasonable time period.

This should be closely coordinated with the individual teachers. Students are expected to complete

make-up work within the same number of days as he or she was absent.

Parents are asked to refrain from planning trips and vacations during school days, and permission

must be received from the principal prior to the absence. Due to the strain it puts on the teacher,

student, and classmates, written work may not be provided to the student ahead of time. Tests

that are missed during a vacation absence will receive a zero. Students who are on academic

probation will not be allowed to take extended time off during the academic year for any reason.

Please understand that the school cannot show special consideration for situations in which the

parent has not planned ahead to consider the teacher’s schedule or has not made an attempt to

plan vacations during vacation days. It should be expected that the student may fall behind and

grades may suffer. The parent is, therefore, responsible for providing a tutor if needed.

PHYSICAL EDUCATION

If a student is to be excused from P.E. for health reasons, a written note must be sent to the office

that day. Students are expected to observe class when they are not participating, even though they

may be excused. Students who are too ill to observe should not be in school that day. Doctor’s

notes are required for extended excused activity (2 or more consecutive classes).
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TARDINESS

Tardiness is a disruptive behavior, and it prevents the child from receiving academic instruction

during that time. Parents who arrive outside of the drop off window must call the office at

650-756-4737 to have a staff member meet you at the main gate to take your child through the

drop off process while you wait.

Parents can sign up for and receive notification of tardies on the JupiterEd system. After three

tardies in a semester, students in Grades 5-8 will be referred to the Vice Principal. Lower school

parents will receive notification. The detention for upper school students consists of reflecting on

how to make more effective choices or community service. Each detention is 30 minutes in length.

Each tardy is also noted on the report card, which is a factor that high schools do consider and ask

about in the application process. If there is a note from a doctor, dentist, or other such

professional, or the parent indicates to the office in writing about an emergency situation, the

tardy will be excused and will not show up on a report card. However, parents are asked to make

all dental and medical appointments outside of school hours if at all possible.

EARLY/LATE EXTENDED CARE PROGRAM

The extended care program operates daily before school from 7:30 to 8:30 a.m. and after school

from 3:30 to 5:30 p.m. This program is provided by the owners/administration free of charge as

a service to our families in an effort to benefit and support working parents and to help with

homework completion. Parents may use this program depending upon their needs. Before school

care consists of independent activities and social engagement. After school care includes a recess

right after school and a mandatory Homework Club time during which students must either do

homework or read quietly. Students should bring a reading book for those times when they finish

homework before homework time is over.

Extended care is available all days (including early release days) except for the following:

1. No PM care on the last day before Winter Break

2. No PM care on Field Day/ Graduation (last day of school)

PLEASE NOTE

LATE PICK-UP FEE POLICY:

Anyone who picks up a child after 6:00 p.m. is subject to emergency charges of $20

for the first five minutes plus $1 for each additional minute. As a courtesy, this fee may

be waived once per family during an academic year. This fee is meant as both a deterrence to

repeated late pick-ups and to cover the cost of paying a teacher or director to stay late with the

child.

UNIFORM POLICY

In order to maintain a sense of school spirit, decorum, and discipline, all Hilldale students are

expected to respect the school’s decisions regarding acceptable clothing and accessories worn

during school hours. Parents are asked to support the standards so that exceptions do not occur.
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Students are expected to be in uniform each day except on “Free Dress” days. Parents may refer to

the Uniform Requirements for specific information on the acceptable dress items. How the

students dress will reflect on both the students and on the school.

All uniform items MUST be purchased from our supplier, Lands’ End, located at

www.landsend.com. You may click the button on our website’s homepage for easier use. Once at

the website, choose the school uniform option and enter in Hilldale School or enter in our school

id: 900150855. Choose the gender and age of the student in order to view the specific uniform

options. Please look for the Dress Code Guidelines listed in smaller print for each item. All

students MUST purchase all uniform items from Lands’ Ends. If you are having

financial difficulties in purchasing school uniforms from our supplier, you may contact the

principal for special assistance.

No other former uniform items or items from non-Lands’ End stores are allowed.

Students who wear uniform items from another company or local store will be considered out of

uniform.

All classes will conduct a dress inspection each morning. Students who are not satisfactorily

dressed will be issued Uniform Infraction Notices via JupiterEd. If the infraction is minor, the

students may remain in class. For major infractions, the child will be given clothes to change into,

if possible, and then allowed to return to class. These clothes must be washed and returned. If

these borrowed clothes are not returned, we will assume that you are buying them and send you a

bill. Repeated or serious infractions of the dress code will result in the child being sent to the office

until a parent can bring the appropriate clothing or pick up the student for the day. Parents will be

notified of uniform infractions with each offense, and infractions will affect your child’s character

education grade on his or her report card. The Vice Principal will be referred if three infractions

are received.

Spare Clothes: All students in Kindergarten (and others on a case by case basis) should have a

full set of spare clothes in their cubby for use in case of bathroom accidents or unintentional spills.

If your child has an accident and needs to borrow clothes from Hilldale, clothing must be washed

and returned. If these borrowed clothes are not returned, we will assume that you are buying them

and send you a bill. Spare clothes do not have to be from Land’s End, but should be look-alikes to

the regular uniform. This is the only exception to the rule.

“Full Dress” is required for picture day, special events, and whenever requested by

the administration. Special requirements of “Full Dress” days include a jumper (K-4) and skirt

(5-8) with tights or socks for the girls (no pants or leggings), pants for the boys (no shorts), a belt

for the boys (2-8), the appropriate shirts, dress shoes (dark leather or leather-like shoes for boys

and dark flats for girls), and Hilldale sweaters with the embroidered Hilldale logo.

For Full Dress, ALL STUDENTS must purchase a RED school uniform BOY’s Cotton

Modal Fine Gauge V-Neck. This is a unisex sweater. Older versions of this sweater (Drifter)

are no longer allowed.
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BOYS’ FULL DRESS

Navy blue, plain front chino pants, red V-neck sweater with the Hilldale logo, white interlock polo

shirt (short or long-sleeved), standard or tailored fit, socks (white, black, or navy blue), clean,

plain-colored shoes (solid colors: black or brown), and a dress belt (black or brown) (required for

2-8th only unless the younger child can independently unbuckle and rebuckle). 

BOYS’ REGULAR UNIFORM OPTIONS

Navy blue, flat front, chino shorts or pants; short or long-sleeved, white or red interlock polo

(standard or tailored fit); red fleece; red cardigan; red vest; or red, zip-up sweater. Plain-colored

(white, black, brown, or navy blue) socks and casual shoes (white, black, brown, navy blue, or red)

or minimally striped sneakers. No fluorescent colors or laces.

PE 6-8th Only (optional): Kids Active Track Pants, Navy blue T-shirt with logo, Red T-shirt with logo

      

GIRLS’ FULL DRESS 

Grades K-4: Navy blue “Girls’ Ponté Pleated Jumper,” girls' white, knit, peter pan polo shirt (short

or long-sleeved), red V-neck sweater with the Hilldale logo, tights or socks (above the ankle or to

the knee in length, navy blue or white in color), and dress shoes (black, brown, or navy blue). No

heels. No leggings.

Grades 5-8: Navy blue “Girls’ Pleated Ponté Skirt;” Feminine Fit Interlock Polo Shirt (short or

long-sleeved); red V-neck sweater with the Hilldale logo; tights or socks (above the ankle or to the

knee in length, navy blue or white in color); and dress shoes (black, brown, or navy blue). No

heels. No leggings.

GIRLS’ REGULAR UNIFORM OPTIONS

Navy blue, flat front, chino shorts or pants; ponté button front skort, short or long-sleeved, white

polo; red interlock polo (5-8th); short-sleeved, red polo dress, navy blue ponté dress (NEW!); red

fleece; red cardigan; red vest; red, zip-up sweater, navy blue, white, or black leggings which are

worn in conjunction with the jumper; and plain-colored, casual (white, black, brown, navy blue, or

red) shoes or minimally striped sneakers. No fluorescent colors or laces.  

PE 6-8th Only (optional): Kids Active Track Pants, Navy blue T-shirt with logo, Red T-shirt with logo

Red Hilldale T-Shirts may be purchased and worn on “dirty” field trips and spirit days. One

T-shirt will be provided by the Family Association for each new student. Additional sizes may be

purchased by the parent on the website.

There are fleece and T-shirts available from Lands’ End for parents as well as students. While

students are only able to choose the red fleece, adults are welcome to purchase the fleece in navy

blue or red. The logo stitching is in white. A portion of the proceeds from all uniform purchases

(fleece included) goes to the Hilldale School Family Association. 

Other dress rules include:
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1. All students must wear a complete uniform; The Hilldale V-neck sweater is to

be worn on “Full Dress” days. Students may substitute other Hilldale sweater styles or

the fleece when they feel the need for a sweater while indoors on regular uniform days.

2. In the classroom, only Hilldale sweaters and fleeces may be worn over the

uniform. Outer garments are to be placed on coat hooks, in cubbies, or in lockers,

and may be worn during P.E., recess, lunch time, or outside during after school as

desired. These items may not be hung on chairs or worn in class. 

3. Sweatshirts, sweat jackets, and hoodies of any kind are not allowed inside

or outside of class (except on free dress days). Hoods and hats may never be worn

during school. Middle schoolers only may wear the Hilldale School official sweatshirt

on regular uniform days.

4. In order to maintain a neat appearance, shirts must be tucked in at all times

except during P.E. or recess. If a student doesn’t tuck in his or her shirt on a recurring

basis, he or she will receive a uniform infraction for each offense. Multiple infractions

may be given in any one day.

5. Girls are allowed to wear Hilldale pants, (and are encouraged to do so on P.E. days)

except on “Full Dress” days. On “Full Dress” days, girls must wear skirts or

jumpers (shifts). See the calendar for scheduled “Full Dress” days. 

6. P.E. clothes may be purchased from Lands’ End, but this is only an option. If you

choose to purchase clothes for P.E. which are not from Lands’ End, you may use the

styles there as a guide. Students in Grades 6-8 are strongly encouraged to change into

P.E. appropriate clothes and reapply deodorant.

7. Girls’ skirts and jumpers should be no shorter than 1" above mid-knee cap. Please

check skirt lengths.

8. It is recommended that girls wear bike shorts or tights under skirts or jumpers for

modesty and/or warmth. Tights must be white or navy blue. Navy blue, white, or

black leggings may be worn in cold months if they are free of embellishments such as

lace, ruffles, buttons, etc. These leggings (socks, belts, tights) do not need to be

purchased from Lands’ End, but are also available at Lands’ End. Otherwise, tights

should be substituted.

9. Pants are to be appropriately sized, worn from the waist, and purchased from Lands’

End. No alternate styles or brands are allowed. Belts are optional except on “Full

Dress” days. 

10. Shirts must be buttoned (except the top button - optional) and tucked in at all

times. The only item which may be worn under a shirt is a plain white undershirt

or a plain white undergarment.

11. T-shirts may not be substituted for the polo unless specifically noted.

12. Shoes must be in a clean, attractive condition, of a plain color (solid colors: black,

brown, white, navy blue, or red), and must be suitable for running and play. For

safety: flip-flops, sandals, dress boots, or shoes with high heels, platform

heels, open toes, or open heels are not permitted. In inclement weather,

students may wear rain or warm boots. In these cases, a change of shoes may be

brought for the classroom. Minimal striping or colors are allowed on regular uniform

days. 
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13.All clothing items are to be clean and have no obvious holes or large

stains. 

14.Jewelry may only be worn in very modest amounts. Small, modest stud earrings only;

plain colored watches that do not beep or make noise, and non-visible necklaces worn

because of religious beliefs are acceptable. Nose, eyebrow, lip, or tongue jewelry is not

permitted. For safety, no dangling or hoop earrings. Smart watches are not permitted

for students.

15. Hair should be neatly combed or brushed, trimmed, and attractive in

appearance, and it is suggested that it be pulled back for girls (for safety).

Bizarre, extreme, or unusual hairstyles or unnatural coloring are not permitted. Bangs

below the eyebrows are not permitted. Boys’ hair must be neat, and preferably

trimmed above the collar and ears. Rat-tails, facial hair, or shaved heads are not

allowed. Long hair that covers a student’s eyes is not permitted.

16. Hair ribbons must be modest in style, size, and color. Lands’ End sells

uniform headbands (if desired). Otherwise, hair accessories may be red, navy blue,

white, or black.  

17. No perfumes, colognes, make-up, tattoos, or other writing on the skin are

allowed.

18. Hilldale provides regular “Free Dress” Days (please see the calendar for exact

dates). On these days, uniforms are not required; however, clothing must be neat and

practical for school. It should not be immodest or have printing that is vulgar or refers

to sex, violence, drugs, tobacco, or alcohol. Sweatpants may not be worn, but

sweatshirts will be allowed. For safety: flip-flops, sandals, or shoes with high

heels, platform heels, open toes, or open heels are not permitted.

PERSONAL ITEMS

Except with specific authorization from the teacher for special circumstances, students may not

possess cell phones, toys, games, sports equipment, electronic devices, pets, gambling devices,

trading cards, gang paraphernalia, or money on campus. These items should remain at home to

avoid damage, loss, or distraction to the students. This list is not all-inclusive and serves only as

a guideline. If such items are brought, they will be confiscated until the end of the day and

released to a parent/guardian. Repeated incidents will result in student consequences and a

parent conference.

GRADING, HOMEWORK, and ASSESSMENTS

REPORT CARDS

Report cards will be issued twice during the school year. They are important indicators of a

child’s academic progress and skill acquisition. Hilldale uses standards-based grading. This

means that grades indicate mastery for a given set of expectations or skills. While these are

not the only skills and concepts being taught, they are those which we are prioritizing.

Students are expected to meet the “A” level in all areas as measured by performance

assessments, not homework (which is meant for practice only).
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Kindergarteners through Second Graders receive M-R-P-N-E grades (Meeting

Expectations, Approaching Expectations, Progressing toward Expectations, Needs

Improvement, Exceeding Expectations), and Third through Eighth Graders receive letter

grades. Letter grades are based on the following scale:

A = Meeting Hilldale’s Accelerated Expectations; Think, “I can do this independently and

thoroughly.” This grade shows that the academic material is well understood and is applied with

ease in multiple situations. The child is meeting the expectations for the assigned level. The

student can demonstrate understanding independently (or with minor support). This is the

expected final level for all students in all subjects. 

B = Approaching Hilldale’s Accelerated Expectations; Think, “I can do this pretty well,

and I know the main ideas or process; I need a little prompting or assistance or a few corrections.” 

The child has a solid understanding of all of the basic concepts but still needs help taking the final

steps.

C = Progressing toward Hilldale’s Accelerated Expectations; Think, “I can do some of

this with some assistance or prompting; I understand most of the basic ideas.” The child is not

able to progress without significant prompting. 

N = Needs Support; Think, “I cannot yet do this even with help; or, I am not using adequate

studying techniques.” The child has been taught the material but is still at a beginning level. The

child is not able to take previous knowledge and independently apply it to the new standard. This

child needs assistance from the teacher; additional tutoring or support will be necessary.

F = Failing; Think, “I am not participating or trying. Or, I am not present to take the

assessment.”

E = Exceeding Hilldale’s Accelerated Expectations; Think, “I can make connections

beyond what has been discussed in class and/or apply these concepts beyond what the teacher

taught me and without outside assistance.” The child has an outstanding command of the

academic material presented at the assigned grade level. He/she can understand the significance

or wider meaning of the material in relationship to the world and has made use of the material in a

manner far above expectations. This is not the norm.

WI = Work Incomplete; The child has not yet turned in or completed assessments which are

necessary for determining the current level of mastery. (This grade will only be listed during the

interim period and not for a final report card).

UA = Unable to Assess; The child has not submitted enough work for a particular standard to

be assessed at the end of a grading period. (This grade is provided after multiple attempts have

been made to receive work  from the student).

INC = Incomplete; There are multiple or major assignments which need to be completed on an

alternative schedule in order for final grade reporting to be completed. 
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During the week following the end of the semester, report cards are issued electronically to

parents via JupiterEd. The report card is meant to be a private communication between teachers

and the individual students and his or her parents.

Students who cheat, plagiarize, or forge in connection with academic endeavors or school

procedures will receive a zero on the assignment. Parents will be notified, and the student will be

required to make up the work for no credit.

Grading a child’s behavior or character can be subjective, but every attempt is made to ensure an

accurate accounting for the parents. Students are expected to be generally positive and

cooperative, to follow school rules, and to make an effort to do his or her best every day; this

behavior would normally receive an “M” or “A” for Meets Expectations. If a child is nearly at the

expected level, but who requires reminders to stay on task or follow the rules would receive a “R”

or “B” for Approaching Expectations. A student with a superior behavior and attitude, one who

inspires others with outstanding efforts and behavior, one who is considerate of classmates and

respectful to teachers at all times, could earn an “E” for exceptional behavior which Exceeds

Expectations. A student who is struggling to meet expectations in a few areas or whose behavior is

less than satisfactory, but effort is still being made and improvement is shown, would receive a "P"

or “C” for Progressing toward Expectations. Behavior that is a significant concern and shows a

pattern could receive an “N” to indicate the behavior Needs Improvement in order to qualify for

the standard grade of “M” or “A.” When an “N” appears on the report card, both the student and

his or her parents should be concerned enough to learn why the “N” was given and what the

student must do in order to qualify for the standard goal of “M.”

Children receive grades for character education because developing strong, healthy moral

character is a crucial part of a child’s development. Seeing a grade can help children and parents

understand which areas may need extra attention. Students receive grades for Ethics or Service

Learning, Executive Functioning, School Rules, each of the Hilldale Habits (Respect, Leadership,

and Independent Lifelong Learning), and Progress Toward Personal Goals.

PROGRESS REPORTS

In the middle of each semester, teachers will provide a thorough progress report to the parents

and students via JupiterEd whose children are struggling, who are exhibiting a pattern of

behavior, or whose academic success seems to be faltering. These reports are meant as an

indicator to both parent and student about the current status of the child’s mastery, skill

acquisition, effort, and behavior. Parent-teacher conferences are held after the Semester One

progress reports are posted in November.

HOMEWORK

Homework is an essential part of school. The purpose of homework is to extend and reinforce

what has been learned in class, to develop proficiency with skills and study habits, and to give a

sense of responsibility and accomplishment. Assignments should reflect the material being

learned in class. Long-term projects are beneficial to the learning process; therefore, we provide a

41



PARENT HANDBOOK 2022-2023

mix of daily assignments, weekly assignments, and long-term projects. In this way, the

information and skills needed for participation in class will be readily available to all students.

Students at Hilldale work incredibly hard throughout the day, especially in comparison to many of

their peers. They explore many subjects and go in depth through activities, discussion, and critical

thinking. At the end of the day, many students need an opportunity to decompress, unplug, run

around, or engage in imaginative play. We also are aware of the importance of allowing children

time and energy to explore extra-curricular activities both inside and outside of school. Therefore,

we strive to seek a balance in the homework load.

The amount of homework assigned will be in direct relationship to the maturity and mastery levels

of students in each grade. It will also vary daily depending upon how much the student is able to

complete in class and after school in the “Homework Club,” the teacher or teachers’ abilities to

estimate what is reasonable and productive, and the child’s ability to concentrate on the work at

hand. It is understood when a parent enrolls a child that he or she is expected to cooperate fully

with the study program. We appreciate this cooperation, and we promise to work with each family

if there are any questions or concerns.

With JupiterEd, parents can adjust their settings to receive alerts when a student does not

complete homework, forgets to turn it in, or does the work in an incomplete or poorly executed

manner. If a student does not complete three homework assignments in a semester, the student

will be referred to the Vice Principal. An advisory meeting will be held and the student will not be

allowed to participate in after school recess or programs during that time.

Beginning in Kindergarten, students will often have some homework and always have reading,

Monday through Thursday. Beginning in Fourth Grade, students often have additional homework

or special projects to work on during the weekends. Guidelines for nightly homework include the

following grade-level estimates:

Kindergarten ~20 minutes plus parent-directed or

student-led reading

First Grade ~30 minutes plus 20 minutes of reading

Second-Fourth

Grades
30-45 minutes plus 30 minutes of reading

Fifth Grade ~45 minutes plus 30 minutes of reading

Sixth Grade ~60 minutes plus 30 minutes of reading

Seventh & Eighth

Grades
60-90 minutes plus 30 minutes of reading

This amount of time includes the time spent in our daily after-school homework club.

Additionally, teachers may send home suggested website links for weekend activities which would

extend and strengthen your child’s learning. Please be on the lookout for these, as they will be

both fun and informative, and they are something that you can do together with your child!
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If your child is regularly spending more time than the above guidelines on his or her homework

but appears to be truly focused and working during the entire time, please discuss it with the

teachers right away. They may make individual accommodations, if necessary. Those students

who are not being challenged by the material may be given alternate enrichment assignments.

Homework should always be an assignment that the child can work on independently. While we

would like parents to be involved in their child’s education, their involvement should not be a

nightly teaching or re-teaching of the day’s lessons. But rather, parents should be overseeing and

reinforcing the organization and completion of neat and thorough work. This is a great

opportunity to learn more about what your child is studying in school so that you may extend this

learning in the real world. Children in Kindergarten, however, will need help from parents in

reading and understanding directions (in the beginning of the year); and, Kindergarten through

Second Graders will need explicit help organizing themselves, completing all assignments, and

arranging the completed work in such a way that it can easily be found and turned in the next day.

Please help to monitor this and to train your child to have good study habits. By the end of Third

or Fourth Grade, your child should have mastered these basic techniques.

We request urgently that parents not do homework, reports, or special projects for

their child. A first grade report should look like it was completed by a First Grader doing his or

her best work. While some guidance and suggestions may certainly be made, work which is done

by parents does not help the child in any way, either intellectually, organizationally, or in building

of confidence. Additionally, teachers will not be able to provide targeted help to a child if they

cannot tell from the child’s work whether or not the child understands the material at hand. If it

comes to the attention of the teacher that a parent has done work for the child, the child will

receive a zero on that assignment and be asked to complete it again.

Please help us to continually encourage your child to do his/her personal best in all class work,

assignments, projects, and of course in his/her personal behavior and dealings with others, as

well. Attention to grades is only one of the ways this can be done. Reading aloud daily 20-30

minutes to and/or with your child, encouraging him/her to find ways to make use of the things

he/she is learning, and showing your fascination with what he/she is learning and with learning in

general are other ways which can build your child’s confidence and instill a true love of learning.

This is true of students of all ages.

TEACHERS AS TUTORS

Teachers give extra help to students throughout the day. Teachers are not expected to work with

students outside of school hours. Teachers are not allowed to serve as paid tutors for students in

their own classes. Teachers may make financial arrangements with parents directly only if the

child does not have any classes with the teacher.

ASSESSMENTS

An Achievement Test will be administered at the end of the school year to Grades 3-8. This

standardized test is mandatory for all students and does not influence your child’s grades;

however, it does provide us with an assessment of our students’ academic progress from year to

year. We do not believe that such norm-referenced tests are the only way to judge a child’s
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knowledge and intelligence because some people have outstanding gifts in areas not tested and

others truly have trouble with testing in general. However, when combined with academic grades,

performance assessments, and informal assessments, standardized tests give a well-rounded

indication of what a child has learned during the year and is capable of in the future. We believe,

therefore, that they are one important indicator, that they can provide some important tracking

information not available otherwise, and that they provide a guide as to which areas of weakness

need extra attention. They are also an important preparation tool because most people must be

able to score well on tests like these in later years, including in the application process for many

high schools, colleges, and universities.

Results of the tests are given to the parents at the end of school and are made available to the

teachers. This enables Hilldale administrators to compare its students’ performances with a

national sample at the same grade level. It also allows the school to target instruction for students

who are low on the scale in particular subject areas. While Hilldale does not teach to the tests, we

try to prepare students by providing the necessary general academic content and by helping them

understand the testing methodology.

Please help your child do as well as possible by making sure he/she is well-rested and has eaten a

good breakfast each morning of these tests. Also, please stress the importance of listening

carefully to the directions, concentrating on the questions, checking answers, and trying to do

one’s personal best on all tests.

STUDENT ATTENDANCE RECORDS

A cumulative record file is maintained in the school office for each student. These files contain:

● Report cards

● Academic Analyses

● Test scores

● Health forms

● Emergency information

● Signed forms such as Behavior Code, etc.

● Behavior management information

Information in student files is considered confidential. The school will send copies of student files

only when requested in writing by the parent or initiated because of transfer to another school.

Financial balances must be completely paid in order for the records to be released.

BOOKS AND SUPPLIES

The school provides textbooks on a loan basis for all students and issues these to each student at

the beginning of the year. This enables us to keep up with the best and most innovative teaching

materials for each subject. Students are expected to take good care of them and to return them

with minimal wear and tear. Textbooks that are lost or damaged as a result of student carelessness

must be replaced at the parents’ expense. Bills will be sent home during the final days of school

and are to be paid in full before the end of school.
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The school supplies various items for certain projects in all grades, including journals in

Kindergarten and First Grade. The school also supplies an agenda for students in Grades 2-8.

However, most general student supplies are to be provided by the student as requested by the

teachers before the beginning of the year. Parents should check their child’s agenda each night for

assignments, notes, needed parent signatures, etc. Students in grades K – 5 are required to

purchase school supplies from 1stDaySchoolSupplies.com. This ensures uniformity, allowing the

students to use these supplies in a community-style. Sixth – Eighth grade students can choose to

purchase identical supplies through the company or on their own.

For music class, students are required to purchase instruments depending on their grade.

Students in 2nd grade must purchase a flutophone, students in 3rd-5th grade must purchase a

recorder, and students in 6th-8th grade must purchase a ukulele. These all may be purchased

from the school or from another vendor, as long as they match what is purchased by the school.

MEALS and SNACKS

Since there are no cafeteria facilities at the school, children may bring lunches from home or may

choose to take part in our school-sponsored hot lunch program. The school requests that parents

pack healthy food and drinks which will build strong bones and healthy bodies and which will

encourage good eating habits. Please remember that candy is discouraged as a part of student

lunches, and candy and soda are not allowed on campus except when approved for special

circumstances or a class party. Gum and glass containers are not allowed. Due to staff supervision

requirements and the limited amount of time that K-4 students have to eat lunch, we are unable to

microwave foods for lunch. The microwave may be used as a privilege by students in Grades 6-8.

It should be used by one student at a time.

Students may receive a hot lunch from School Foodies. Lunches are purchased from the company

online (www.schoolfoodies.com). In order to avoid rush charges, purchase meals 72 hours in

advance.

Since good nutrition, including an adequate lunch, is a part of an adequate learning environment,

it is essential that every child have a proper lunch. Therefore, if a child forgets lunch, he/she may

call parents during recess and request that a lunch be brought to school or may request that the

school provide a basic lunch (soup or macaroni and cheese, fruit, and a drink) for a fee of $8.00.

We hope that this charge is a significant deterrent to having the office involved in stocking and

preparing these items. Healthy snacks of fruits, vegetables, juices, or crackers may be brought for

the after-school recess break. Chips, cookies, and sweets are discouraged.

Sharing food is always tempting for students but never allowed as some students have fatal food

allergies. Hilldale is a NUT-FREE school, and no nuts or nut products may be brought

to school for the safety of all students.

RECYCLING AND COMPOSTING PROGRAMS
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Hilldale has a recycling and composting program. Please look for the blue recycling bins in all

classrooms, the labeled containers on the play yard, and the green composting bins in the

classrooms and courtyard; help us to keep our world clean.

HOME-SCHOOL COMMUNICATION and INVOLVEMENT

Hilldale School’s teachers, administrators, and owners are committed to open and clear

communication and recognize that a strong home/school partnership will foster the children’s

development. All parents are encouraged to support the school and to participate in their child’s

education through the following avenues:

JUPITERED.COM

JupiterEd.com is our school’s primary source of official communication. After being initially set

up by our school office, parents can adjust settings and personal information. Email can be posted

through this site, and a group discussion feature is also available. Attendance, discipline,

newsletters, the weekly bulletin, progress reports, report cards, and more are sent home through

this system. Parents can login at any time to access messages, prior report cards, and current

grades.

FAMILY DIRECTORY

A family directory is given out after the first two weeks of school via a link. Room parents have

editing access and can update changes requested by parents. Parents who do not wish for their

information to be in the directory should indicate this on the Registration form check-box. This

directory serves to keep everyone in our community connected so that they can develop

friendships and support one another.

WEEKLY BULLETIN & ONLINE PARENTS’ CORNER

In order to help keep everyone informed, a Weekly Bulletin is emailed home each week with

important reminders and notes for the week ahead. Please take the time to read through this

information-rich report. The office makes every attempt to avoid multitudinous emails throughout

the week. The Weekly Bulletin is a compilation of all the week’s news and reminders. After the

initial bulletin, please look to the Parents’ Corner on the homepage of the website for links to the

information from the bulletin.

SCHOOL-WIDE NEWSLETTERS

A quarterly newsletter will be issued by the principal, teachers, and administration in an effort to

provide up-to-date information about school-wide topics. Additionally these newsletters contain

articles written by the staff on a theme pertaining to the Hilldale experience, calendar updates,

and special school awards. We encourage you to stay informed by reading these newsletters

thoroughly when they are issued. A link will be sent home in the Weekly Bulletin quarterly, and

they are also posted to the website under “Newsletters & Information.”
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SCHOOL WEBSITE: WWW.HILLDALESCHOOL.ORG

Calendar, news, and events are updated regularly on the school website. The calendar on the

website has the most up to date information and Hilldale Hoorays are posted in the “Parents’

Corner” and “News” sections of the homepage along with interesting news about our community’s

members. The Family Association also has a page with information about their events, and we

have posted many other parent resources on the web. As much as we try to avoid it, dates and

information changes from the publication and distribution dates of the calendars. Therefore, the

website is your best source for current and accurate information. Please subscribe to the

calendar by going to the homepage on the website, clicking on the word calendar,

and then clicking on the subscribe button on the upper right hand corner of the

calendar page.

STUDENT AGENDAS

Agendas are provided for all children in Grades 2-8 and are required for Grades 2-6. Students are

learning how to use this resource to help develop their organizational, planning, and prioritization

skills. Parents are encouraged to help children use this tool at home as well as at school.

TEACHER E-MAILS

Hilldale School administration, faculty, and staff members all have e-mail accounts which can be

accessed by entering firstname.lastname@hilldaleschool.org. You are welcome to contact us at

any time.  Please see the first pages of this handbook for a staff directory.

FACEBOOK PAGE

Hilldale also posts regular updates, reminders, Hilldale Hoorays, and fun pictures on our

Facebook page: Facebook.com/Hilldaleschool. There is also a private Hilldale Parents’ Facebook

page designed to deepen connections and exchange fun pictures. Most grades also have their own

Facebook pages. You cannot help but be connected!

PARENT SURVEYS

An end-of-the-year parent survey will be sent home with a request for comments and suggestions

concerning Hilldale’s programs, staff, facilities, and general operations. Parents/guardians are

encouraged to complete the survey, as it provides valuable feedback and helps the administration

and staff plan for and make improvements in the following year. Our goal is to keep the lines of

communication open.

BACK TO SCHOOL NIGHT

During the first two weeks of school, after general rules have been established in the classes and

the children have had a chance to settle into school routines, parents are invited to a “Back to

School Night” event. The purpose of these events is to offer teachers an opportunity to introduce

themselves and present an overview of the class curriculum and academic goals, a display of the

educational materials to be used, and a review of expectations, grading scale, and procedures to be

used in the coming year. Parents are asked to attend every year so that they can help support the

teacher in giving the children a solid academic program and social-emotional support during the

year. After an initial welcome, parents will attend two-three informational sessions that will last
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for approximately 25 minutes each. Presentations are available from Spanish, Music, Art, and

Tech teachers. There are special presentations for new families, Sixth Grade families, and

Kindergarten families. Please note the specific dates on the web.

Additionally, Back to School Night is not intended to accommodate in-depth discussions of

individual students. Parents are welcome to discuss concerns during Parent-Teacher Conferences,

which are held after the first progress report, or they may schedule a special appointment as

needed at any time.

PARENT-TEACHER CONFERENCES

Official, mandatory parent-teacher conference days are scheduled in the fall. On those days,

school will end at 11:30 a.m., right before lunch, and the children may be picked up at that time or

may be left in extended care. This conference is held shortly after the first progress report in order

to provide parents/guardians an opportunity to discuss and influence student progress. Students

may attend if the parent desires and the teacher agrees. The fall conference is required, and

additional conferences are available in the late winter. Parents will sign up for the conferences

through an online invitation, and it is the responsibility of the parent/guardian to make and keep

the appointments in a timely manner. Parents or teachers may also request additional conferences

with teachers or administrators at any time when there is a concern. They are also encouraged to

maintain open and effective communication regarding student progress or problems so that each

student can be supported in developing to his/her full potential.

PRINCIPAL-PARENT MEETINGS

If a parent is dissatisfied with a teacher’s response to a concern, or if the parent has not heard back

from the teacher within 72 hours after a request has been made for a conference, it is appropriate

to contact the principal for help/intervention.

Please give our teachers the courtesy of contacting them first if there is an issue directly involving

them in need of resolution. The principal may participate in a group conference when an

intermediary is requested by either party.

Meetings with the principal can be scheduled by accessing the link in her email tag for “Current

Parent Meetings” or by clicking here: https://calendly.com/principalclayton/currentparent.

CLASSROOM VISITS

We both appreciate and encourage parent volunteers to assist with field trip organization,

fundraising events, and classroom and school communication; parents are also welcome to help

during certain subjects, parties, during before care and lunch supervision, and during special

events. Frequent opportunities will be arranged for parents to visit the children’s classrooms

during the many special events which take place during the year. Some teachers may request more

parent involvement than others. Please talk to your teacher to see how you can be involved! Please

also know that classroom observations and appointments with the teacher can always be

scheduled. All parent helpers must present proof of vaccination.
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Parents must check in with the office first so that their presence is known by the staff. Visitors will

also receive a visitor sticker upon arrival which must be worn during the duration of their stay.

Meetings must be set up in advance. Teachers need to have last-minute planning and

set-up time from 8:00 until 8:25 a.m., so classroom drop-in visits during that time

are not possible.

Student graduates are welcomed back happily with open arms! Please email the office and/or

principal before your visit so that we can make sure we find a good time for your visit. Student

visitors must also check in at the office and receive a visitor sticker before heading out on campus.

Students are expected to follow school rules during their visit, including our vaccination policy.

Animal visitors must be cleared in advance of their arrival. They must stay on leash or in a carrier

during their visit for the health, safety, and comfort of all children, staff, and parents.

CLASSROOM OR SCHOOL-WIDE SUPPORT

There are times when parent support is sought and greatly appreciated. Teachers may

communicate such opportunities in their weekly communications or via email. A parent with more

availability can be a room parent, who helps with parties and field trips and communicates as

needed to other parents in that class. Others may be able to help out periodically by providing

transportation for a field trip or special class event or party.

Parents who would like to be more involved can assist with after-school workshops or with general

before- or after-school care. They can be an interviewer during our annual “Seventh Grade Mock

Interviews,” share about their profession during “Career Day,” cook for our annual “International

Fair,” or assist with office projects. They can help with tours of prospective parents and with

spreading the word in the community about the great education that Hilldale provides. Special

parent guest speakers are encouraged and often solicited. All of these are helpful to both the

school and to the individual students, including your own child. If you would like to donate time in

any of these ways, please let the office or teacher know or so indicate on the parent volunteer form.

Furthermore, parents can help the Hilldale School Family Association with fundraising

events and work actively with the Family Association to support the school.

And, of course, parents can make sure that their child completes homework assignments and does

nightly reading, and they can engage their children in enrichment material about any or all of the

topics being studied in class.

Families who benefit from school financial aid are required to fulfill service hours per their

contractual agreement.

SCHOOL-WIDE EVENTS

Many school-wide events are planned throughout the year by the administration, staff, and the

Family Association. Parents/guardians are encouraged to participate and enjoy these events and

are also asked to help to make them a success by getting involved.
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FAMILY ASSOCIATION

The Family Association (FA) is all comprised of parents of students enrolled at Hilldale; however,

there are no fees or dues required. The FA supports Hilldale by holding regular informational

gatherings, which allow for parent dialogue and input, and by raising non-profit money for special

school projects and fun events. Events include a Halloween Carnival, Talent Show and Auction,

Teacher Appreciation, Field Day, field trips, special assemblies, and more.

The organization is run by the president(s) and board members who are volunteers elected in the

spring and who serve for the following two school years. This team of parents plans and directs the

regular association meetings and the parent committees responsible for individual events, and

they assist in the home/school communication link. Parents/guardians who are interested in

being considered as board members may contact the present board members or the principal.

Parents/guardians are also encouraged to volunteer in whatever ways they are most interested

and able. Help will be most appreciated in any of these ways, and additional ideas are welcomed!

SHARE THE NEWS!

As members of a community that can only be stronger by attracting others, parents are requested

to help out by spreading the news of what a great program Hilldale has. This helps to keep Hilldale

strong and growing. We have brochures and fliers available for you in the office if you would like

to pass these out or post them at work or in your neighborhood where children congregate. You

can post your positive feedback on Facebook, Google, Yelp, or Greatschools.net!

If you are willing to help with prospective parent tours, please sign up for a few tour days in the

office, as this is one of the very best ways to bring in new people. Let us know, also, if you are

interested in helping in other ways. Your help will truly be appreciated!

GIFTS AND SPECIAL DONATIONS

PARENT GIVING

Parents are encouraged to give back to the school in whatever means is best for their family. If

parents have the financial means to contribute to teacher classroom funds, school development

projects, or the teacher professional development fund, they can contribute through the Hilldale

School Family Association, a non-profit organization which is designed to support and enhance

the experience for the students of Hilldale School. Parents are encouraged to reach out to the

Family Association president or the principal to contribute. The Family Association 501(c)(3) tax

ID is 20-2559308.

CLASSROOM & TEACHER GIFTS

Each classroom has a wish list on the “Hilldale School Family Association'' Amazon Smile page. If

a family wishes to purchase a game, project materials, or books, please be sure to include your

name and the class on the “gift note” so that the office knows for whom the gifts are meant and

how to thank you for your kindness.
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STAFF GIFT IDEAS

Sometimes parents wish to purchase a gift for a teacher, whether for a birthday, holiday, teacher

appreciation, or end of year event. No gifts are expected, and parents should not feel under any

obligation to purchase or contribute to a teacher gift. Nevertheless, gifts are always welcome and

appreciated. In order to help families know what a specific teacher likes and dislikes, the website

has a page dedicated to “Gift Giving Ideas.” Go to the home page and click on the red button or

visit this link: Staff Gift Ideas – Administration – Hilldale School

MISCELLANEOUS INFORMATION

CELL PHONES, TOYS, AND ELECTRONIC DEVICES

It is the school’s policy that students may not have or use cell phones or smart

watches/devices on campus. If absolutely necessary, cell phones may be left in the office to be

picked up by the student upon departure. If a cell phone is seen out of a backpack or in use during

school hours, or if it rings or makes noise during school hours, it will be confiscated and must be

retrieved by a parent at the end of the day. Violations of the cell phone policy will lead to a

detention.

Toys and personal belongings are not allowed at school except on “All About Me” days or when

express permission is granted by a teacher. Unsolicited personal belongings will be confiscated by

the teacher and must be retrieved by a parent at the end of the day. Show and Tell must remain in

the child’s cubby until the designated time. Violations of this rule may result in loss of “All About

Me” privileges. Weapons or objects relating to violence are NEVER appropriate.

Personal electronic devices such as iPads, phones, smart watches or other wearable tech, Kindles,

and video games are not allowed at school without pre-approval. All personal electronic devices

will be confiscated by the teacher and must be retrieved by a parent at the end of the day.

STUDENTS IN THE OFFICE/USE OF TELEPHONE

The office is a very busy place which handles a tremendous number of school-related business

functions. Parents are welcome to drop off forms and payments with the office manager, and they

may make appointments to speak with the principal or vice-principal. Due to our continued

growth, drop-in appointments with administrators are often not able to be

accommodated. Nevertheless, they will always find an amenable time for an appointment to

answer any questions or address your concerns.

Students are not to linger in the office or come to the office without permission from the staff,

except in an emergency. The school phone is available to students only by permission. Students

may not telephone home for forgotten assignments; they should also not expect to copy

workbooks or worksheets in the office after school. Getting homework from home to school and

from the classroom to the backpack is the student’s responsibility. Students should also not

telephone home to change arrangements for pick-up from school or ask permission to go to a

friend’s house unless it is an emergency. Students will not be permitted to leave school with

another parent unless WRITTEN PERMISSION had been sent to the office from the child’s parent
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on or before the morning of the day of departure. Students are permitted to telephone home if

they have forgotten a lunch, glasses, or other essential items, but they should do so with prior

permission and with supervision. Students may not telephone from the classroom except in cases

of an emergency.

INCLEMENT WEATHER CONDITIONS

In the event of inclement weather, students will have lunch and recesses in their designated

classrooms. In the event of hazardous weather conditions, when the entire Daly City Elementary

School District closes, Hilldale School will close for the day. If only particular schools in the

district close, Hilldale will remain open unless conditions are unsafe. If school has already started,

parents will be notified by email, text, and/or telephone.

BIRTHDAY PARTIES AND INVITATIONS

If party invitations are distributed on campus, the school requests that all classmates be invited

(or all boys/all girls) or that invitations be sent to children’s homes in order to avoid hurt feelings

and harbored resentments. Parents may also send a birthday treat for the entire class to be

distributed during recess or at lunch if approved by the teacher and the items are completely

nut-free and not processed on equipment which processes nuts. To avoid conflicts with field trips,

school projects, and other birthday parties, parents should make such arrangements in advance

with the classroom teacher.

PUBLICITY RELEASE

As part of the registration process, parents are asked yearly to sign a pro forma release granting

permission for their child to be photographed, filmed, videotaped, or interviewed during the

school year for the purpose of promoting and publicizing the school. This includes using pictures

for Hilldale brochures as well as allowing the student’s first name to be released for opportunities

of positive recognition. First names will only be used. We will be very careful to make sure that

names are only attached to pictures with your permission.

STUDENT AWARDS AND RECOGNITION

The Hilldale School has a recognition program which is designed to affirm and acknowledge

student achievement, ability, and service as reflected in our mission statement, and to act as an

incentive and motivation for excellence and growth. Twice-yearly Awards Assemblies will

recognize students with outstanding growth. Each area of distinction is awarded a certificate.

Student awards may include:

● Glorious Growth – For exceptional growth in one or more area over the term

● Excellent Effort – For hard work, perseverance, and determination

● Above & Beyond – For performance or contributions above and beyond expectations

● Specialist Awards - For outstanding performance or most improved performance in Art,

Music, Spanish, or Technology

● Subject Area Awards - For academic excellence and marked academic growth

● Timeliness Awards - No tardies

● Hilldale Habits Awards - For noteworthy leadership, service, and dedication to the habits
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In addition, certain Honor Awards are given for special events. These are special distinction

awards for winners of events such as the Spelling Bee, Geography Bee, and Science Fair as well as

for outstanding work on the Young Author Project. Parents are encouraged to attend these events!

Finally, each month every class works toward receiving the award for best class behavior. The

class earns recognition for acts of kindness, acts of service, school spirit, good listening,

organization, hard work, and welcoming. Awards are granted to each member of the class and

include free dress days and extended recesses.

Leadership tickets are given to students in the lower school who demonstrate exemplary behavior.

Each month the student with the most leadership tickets is recognized as the leader of the month.

He or she gets to record the morning announcement for the month. Students in the Middle School

are awarded House Points for their demonstrations of leadership.

Each week the teachers and principal choose one or two students who are working hard to practice

the Hilldale Habits of Respect, Leadership, and Independent Lifelong learning. One student is

recognized for his/her leadership in these areas, and a second student is recognized for his/her

significant growth in these areas. These Students of the Week are recognized at the assembly and

their pictures are posted in the courtyard.

Each week one student’s artwork is posted in the courtyard, and he/she earns recognition at the

assembly as the Student Artist of the Week. Each week a student musician is acknowledged as the

Musician of the Week.

HILLDALE PROGRAMS & EVENTS

ASSEMBLIES

Assemblies are held for special events, guest speakers, and for awards. There is also a Monday

afternoon assembly each week during which the principal greets the students, staff, and available

parents and sets the tone for the week. Additionally, birthdays, holidays, school events, and world

events are celebrated and discussed. The virtue and villain of the month are highlighted, and

students are acknowledged for their good behavior. Each week, new Students of the Week are

chosen. Parents do not need to log into the weekly morning assemblies but are encouraged to do

so. All announcements pertaining to parents will also be distributed via e-mail, the Weekly

Bulletin, and posted on the website and on our Facebook page.

BACK TO SCHOOL NIGHT

During the first two weeks of school, parents are invited to the school to meet with the principal

and their children’s teachers in order to acquire information about the class, homework, and

expectations for the upcoming year.

BOOK FAIR

Run by a parent coordinator in conjunction with the administration, the book fair is sponsored by

Scholastic. Hundreds of books for all ages of readers and non-readers are available for purchase. A
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portion of the proceeds benefits the school and is kept in a special fund to purchase books and

curriculum materials of the teachers’ choosing. (Will return post-COVID).

CAREER DAY

Students are exposed to the community’s leaders through presentations from local

professionals—doctors, lawyers, artists, fire fighters, police officers, writers, programmers, actors,

etc. Seventh Graders are also asked to write an essay and participate in a mock interview in

preparation for high school.

CELEBRATE READING WEEK

In March, a variety of reading-oriented activities are scheduled together in order to celebrate the

student body’s excitement for reading. The week often coincides with the end of the Young Author

Project program. Celebrate Reading Week includes special dress up days such as Dr. Seuss Day,

Science Fiction/ Fantasy Day, Little House Day, Shakespeare Day, and Favorite Book Character

Day specific to the classes. Among other events, classes visit a library, enjoy a read-a-thon,

participate in an all-school assembly with their Buddy Groups and middle school students plan for

and participate in the YAP character clash! The Book Fair is also held during or around this week.

EARTH DAY

On Earth Day, students participate in conservation-related games and relays. Additionally,

students participate in writing and science activities on our backyard mountain, create

nature-inspired art works, and attend a nature movie.

FAMILY ASSOCIATION DINNER

Once a year, all families are invited to dine together at a local restaurant. It is a great time to get

together, and a portion of the total dinner sales are donated to the Family Association. (Will

return post-COVID).

FIELD DAY

Field Day is held on the last day of school. It is a school-wide athletic and social event designed to

enhance school spirit and a sense of school community. Field day activities include games, a

school-wide picnic, and a super-soaker event. Parents and guardians are invited to join the

students and faculty on this day of fun and recreation.

GEOGRAPHY BEE

The Geography Bee is sponsored by the National Geographic Society and is held in late fall. Only

Fourth through Eighth Graders can participate in this exciting event. Winners are given a

qualifying test and, if they pass, can compete at the state and national levels!

HALLOWEEN CARNIVAL

Each year, the Family Association and the Hilldale School Community Council host a Halloween

Carnival complete with games, prizes, contests, food, and a dunk tank. Proceeds go to the Family

Association and the students. The Halloween Carnival is typically held on the weekend before

Halloween.
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INTERNATIONAL FAIR

During International Fair, each class gives a culminating presentation about a country they have

chosen to study through research, study, drama, and enrichment activities. The experience

encourages knowledge of other places in the world, promotes creativity, and helps our students

join together in an enjoyable experience of sharing, learning, and appreciating different cultures.

MENTOR FAMILIES

New parents are partnered with a mentor family, who has been at the school for at least a year, so

that they have support as they begin a new school experience. Mentor families are available to

answer questions and help introduce new families to others in our Hilldale family.

MORNING JOE

Available parents gather on Friday and Monday mornings to come together as a community and

enjoy a cup of coffee on the lunch deck. Coffee and treats are provided by the participating

parents. (Will return post-COVID).

OPERATION CRATCHIT

During December, the school creates a child-led, holiday giving program. Whether a toy-drive or a

sponsor-a-family program, this program teaches kids to connect with those less fortunate than

they are.

PARENT, GRANDPARENTS, & ALUMNI NIGHT

In early Spring, parents are invited to attend an evening at Hilldale where they will have the

opportunity to view their children’s work, meet with teachers, and mingle with other parents, all

while enjoying a decorated school. This is also a time for students to share their school experiences

with their grandparents (as available). Alumni are invited back to share their experiences and see

what the school has been up to!

PICTURE DAYS

School photos are taken annually early in the fall. Various packages are available for purchase as

mementos of the school year. Specific information is sent home prior to the scheduled days.

Students are to be in full dress uniform for their pictures, including dresses and skirts for girls,

belts for boys, school sweaters with logos, and appropriate socks and dress shoes.

PRINCIPAL BIRTHDAY LUNCHES

The principal hosts a special monthly lunch for those whose birthdays are in that time period.

These dates are on the calendar. The school supplies pizza, fruit, juice, and ice cream.

SCIENCE FAIR

In an effort to ignite interest in scientific discovery and the scientific method, students participate

in an all-school Science Fair. The Kindergarten through Second Grade classes complete a group

science project so that they can learn how to do a science project well, practice supporting each
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other in their investigations, and learn how to cooperate. Students in Grades Three through Eight

must do individual projects to fully understand the scientific method.

This is a long-term assignment which is explored and scaffolded for the students at school.

Parents are asked not to do the experiment or the display for the children, but to lend support by

helping to obtain needed supplies, asking questions to get the children to think about their chosen

subject, and making general suggestions on how to best display the results. It is important,

however, that this be the CHILD’S WORK, not the parent’s, and that the child

understand and be able to describe the process and results of his or her experiment.

Awards will be given to those students in each grade with the most outstanding project and

presentation which has been conducted at an independent level. Selected works will be sent to the

local science fair for competition at the county and state levels.

Kindergarten presentations are held during Parent Night and not in the fall along with the First

through Eighth Graders.

SERVICE LEARNING & COMMUNITY COUNCIL

All students participate in two school-wide community service events. Students in grades 6-8 will

have a weekly gathering (Community Council) where they use research to put together an action

plan and subsequently take action to make a positive difference in our community. Additional

required community service hours are conducted outside of school for Sixth through Eighth

Graders.

Each class also participates in a service project of its own choosing. Whether focusing on collecting

coats for those in need, raising awareness and items for animal protection and care, or identifying

an important and topical need, teachers and students will work together to educate themselves

and make a difference in the lives of others.

SPANISH MARKET DAY

In the spring, Eighth Grade students set up a Spanish marketplace where they will sell food and

drink to students and parents. Upper school students will lead activities in Spanish and which are

culturally relevant. All transactions will take place in Spanish. The event culminates in taking a

swing at a piñata and receiving a candy treat!

SPELLING BEE

The Spelling Bee is held in the fall or winter and is a great opportunity for students to show off

their spelling skills! Students will be given a list for preparation, and the winners will be

recognized on a plaque in the office. Winners are also encouraged to participate in the local and

state bees! The Bee is open to First through Eighth Graders.
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SPIRIT DAYS

Spirit Days are held throughout the year to foster school pride and a sense of community. Students

are invited to participate by dressing in the theme of the day, which includes themes such as

Wacky Dress Day, Pajama Day, Fancy Dress Day, Pirate Day, and Sports Day.

SPRING FESTIVAL

The Spring Festival, sponsored by the Family Association, is a talent show and auction event

which is typically held in March or April. The entire Hilldale family gets together to enjoy good

food and fun. It usually includes a meal, a talent show, raffle prizes, a silent and live auction, and

great conversation.

YOUNG AUTHOR PROJECT

Students in First –Eighth Grades will write their very own book, complete with illustrations, an

author’s page, and a cover! Guidelines are provided and designed for each grade. Winners at each

grade level will be acknowledged at the final awards ceremony.

WELCOMING DAY!

Back to School Breakfast, Registration, & Opening Day Assembly - Parents and students meet in

the courtyard to get forms, make payments, ask questions, and mingle, while sharing a breakfast

and an assembly welcoming everyone to the new school year. Leaders of the Month from the

previous year offer tours to incoming Kindergarteners and their parents as well as to any new

students. The Family Association provides breakfast for all.

WINTER FESTIVAL

Just before the winter break, a school-wide program showcases some of the curriculum the

children have worked on during the first half of the year, primarily in music class. The

performance may also include dance, drama, Spanish, and art. This is a very special event, and

everyone is encouraged to attend.

80TH DAY

On the 80th day of school, Kindergarten and First Grade classes celebrate with “80’s Day”

activities. The whole school gets to dress up in 80’s-gear.

100TH DAY

On the 100th day of school, Kindergarten and First Grade classes celebrate with “100th Day”

activities.

57



PARENT HANDBOOK 2022-2023

The Hilldale School K-8

_________________

79 Florence Street

Daly City, CA 94014

Phone: (650) 756-4737 Fax: (650) 756-3162

www.HilldaleSchool.org
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